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	Name & Contact Information

Date Created

Date Updated

Date Updated

Date Updated



	


	Type of work I LIKE to do

Skills/Competencies
1. 

2.

3.

4

5.
Type of work I do NOT like to do
1.
2.
3.
4.
5.


	Observations:



	

	What types of positions  (occupations) interest me?
1.
2.
3.
4.
5.
Observations:  What are the types of functions in these positions that interest me?



What is my Professional Objective? (I.e., a concise description of the kind of work I want to do)
	1.



	2.


	3.


	4.


	5.



Observations:

	“SWOT”Analysis: Do I have what I need to be successful?

Strengths (Skills/Competencies I have)
Weaknesses (Skills/Competencies I need)
…What makes me…Outstanding 

(Stand out?)
Threats
(What gets in my way?)
1.
1.

1.

1.

2.

2.

2.

2.

3.

3.

3.

3.

4.

4.

4.

4.

5. 

5.
5.
5. 
Observations:



	Where Do I Want to Work?

Location(s)
1.
4.
2.
5.
3.
6.
Industry/Industries
1.

4.

2.

5.

3.

6.

Size (# employees/ annual sales)
1.

4.
2.

5.
3.

6.



Culture
	1.


	4.


	2.


	5.


	3.


	6.



Target Companies

	1.


	6.



	2.


	7.



	3.


	8.



	4.


	9.



	5.


	10.




NEXT STEPS:

Research
1. Financial performance and outlook

2. Length of time in business

3. Major competitors

4. Major strengths/weaknesses (SWOT analysis)

5. Who are the key executives and what are their backgrounds?

6. Why would they be interested in hiring you?
Network, network, network
	Additional Notes
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