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INTRODUCTION 
 
Founded in 1997 to provide a unique learning environment based on academic rigor, personal attention, and fulfilling 
the educational needs of underserved populations including the Hispanic and Latino communities in Southern 
California, United States University, www.usuniversity.edu, is uniquely successful in serving its target population and 
attaining its academic and social missions.  

Academics are the heart of United States University. From face-to-face interactions to learning in the comfort of your 
own home, USU offers a learning community where students can pursue their educational goals towards their future. 
The University adheres to an environment of academic excellence, student support and professionalism. USU 
provides educational opportunities for its students on two campuses (Chula Vista Campus and Cypress Campus). 
The University consists of the following schools:  School of Nursing, School of Science and Health and Sciences, 

School of Liberal Arts, Neumann School of Management and Business, and School of Education. 

The University offers undergraduate and graduate degree programs in Nursing, Health Sciences, Science, Business 
Administration and Management, and General Studies. In addition, United States University offers Teaching 
Credentials (Single Subject and Multiple Subject), and various certificates. 
 
The University is accredited by the Accrediting Commission for Senior Colleges and Universities of the Western 
Association of Schools and Colleges (WASC), and is based in Chula Vista, California and in Cypress, California. 
 

History of the University 

 
The University, originally known as InterAmerican College, was founded by Dr. Reymundo Marin and Dr. Maria 
Viramontes de Marin. In 2009, InterAmerican College was accredited by the Western Association of Schools and 
Colleges (WASC) and changed its status from a non-profit to a for-profit. In April 2010, the Board of Trustees voted to 
change its original name to United States University. 
 
President and CEO, Dr. Yoram Neumann joined United States University (formerly InterAmerican College) together 
with Dr. Edith Neumann as Provost and Chief Academic Officer (both highly regarded academic and educational 
leaders and scholars), and a team of highly qualified administrators.  Their mission is to continue the dream of the 
founders and offer a wider range of degree options to students. "We are all excited about the fact that we can help 
individuals improve their lives and achieve their educational, professional, and financial dreams by providing high 
quality regionally accredited degrees. We are proud of United States University's mission of meeting the professional 
higher education needs of working adults from underserved groups, primarily those from the Hispanic communities, 
through high quality, very affordable, and career oriented undergraduate and graduate degree programs and 
certificates based on student-centered learning.ñ 
 
The University moved  to a state of the art facility in Chula Vista in May 2011, has added an off-campus site in 
Cypress (CA) to serve to professional higher education needs of the underserved in the Los Angeles Metropolitan 
Area, to offer degree programs on site and online, and add professionally relevant degree programs to ably serve its 
target population.  

  

http://www.usuniversity.edu/
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ACCREDITATION 
Western Association of Schools and Colleges (WASC) 

United States University (US University) is accredited by the Accrediting Commission for Senior Colleges and 
Universities of the Western Association of Schools and Colleges, 985 Atlantic Avenue, #100, Alameda, CA 94501, 
510.748.9001 http://www.wascsenior.org 

 

California Commission on Teacher Credentialing (CCTC) 

In June 2000, CCTC awarded initial accreditation. In June 2001, it approved the Liberal Studies and Credential 
programs.  In May 2003, the Commission on Accreditation approved the 2002 Multiple and Single Subject Credential 
with Spanish Emphasis.  In June 2003, it approved the Liberal Studies Program for Elementary Teachers, the Fifth 
Year of Study and Clear Credential Program and CLAD Certificate. 

 

Board of Registered Nursing (BRN) 

The Board of Registered Nursing on June 13, 2008 issued accreditation to United States University to conduct a 
School of Nursing in the State of California in accordance with the Provisions of Division 2, Chapter 6, Business and 
Professions Code and Title 16, Division 14, of the California Code of Regulations.  

The Board approved the ELM (Entry Level Nursing Program) in 2008. The RN to BSN program and the FNP program 
were approved by the Board in 2010. 

http://www.wascsenior.org/
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STUDENTS CATALOG RIGHTS 
 
This catalog is in effect from July 2011 to June 2012.Special care is given to ensure information in this publication 
is an accurate description of programs, policies, procedures, facilities, personnel, and other matters relevant to the 
operation of United States University (USU). 
 
It is the intention of US University to protect the rights of students with respect to curriculum and graduation 
requirements. There are times that the catalog requirements may change.  However, studentsô degree plans will not 
change and will adhere to the catalog which was in effect at the time the student began his/her studies at US 
University.    
 
US University will authorize substitutions for discontinued courses where appropriate. Students declaring or changing 
degree program will be subject to the requirements in effect at the time of the requested change.  
 
Catalog rights of students cannot supersede any State or Federal regulation or requirements including, but not limited 
to, military tuition assistance (TA), federal student financial aid (FA) and Veterans Administration (VA) benefits. 
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ACADEMIC CALENDAR 2011-2012 
Fall 2011 Session I 

Fall Session I First Day of Classes ......................................................................... August 29 

Fall Session I Final Exams ..................................................................................... October 17-23 

Fall Session I Grades due ...................................................................................... October 28 

Fall 2011 Session II 

Fall Session II First Day of Classes ........................................................................ October 24 

Veteranôs Day Holiday ............................................................................................ November 11-13 

Thanksgiving Holiday .............................................................................................. November 24-27 

Fall Session II Final Exams .................................................................................... December 12-18 

Fall Session II Grades due ..................................................................................... December 23 

Winter Break ........................................................................................................... December 19 ï Jan 1 

Spring 2012 Session I 

Spring Session I First Day of Classes ..................................................................... January 2 

Martin Luther King Jr. Holiday................................................................................. January 14-16 

Presidentôs Day Holiday .......................................................................................... February 18-20 

Spring Session I Final Exams ................................................................................. February 27 ï March 4 

Spring Session I Grades Due ................................................................................. March 9 

Spring 2012 Session II 

Spring Session II First Day of Classes .................................................................... March 5 

Break ...................................................................................................................... April 6-8 

Spring Session II Final Exams ................................................................................ April 23-29 

Spring Session II Grades due ................................................................................. May 4 

Spring Break  .......................................................................................................... April 30-May 6 

Summer 2012 Session I 

Summer Session I First Day of Classes ................................................................. May 7 

Memorial Day Holiday ............................................................................................. May 28 

Summer Session I Final Exams  ............................................................................. June 25-July 1 

Summer Session I Grades Due .............................................................................. July 6 

Summer 2012 Session II 

Summer Session II First Day of Classes ................................................................ July 2 

Independence Day Holiday ..................................................................................... July 4 

Summer II Final Exams .......................................................................................... August 20-26 

Final Grades due .................................................................................................... August 31 
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MISSION 
The University strives to become the premier institution of higher learning aimed at addressing the professional 
higher education needs of underserved groups with a special emphasis on Hispanic and immigrant communities in 
Southern California by offering high quality, very affordable, learner-centered, and career oriented undergraduate and 
graduate degree programs and certificates with a strong student-supported environment derived from the ñLa 
Familiaò approach. 

VISION 
United States University is a student centered institution for working adults, providing excellence through innovative 
programs based on the ñLa Familia Model,ò which fosters a nurturing environment that prepares students to be 
independent life-long learners and pioneers of the future. 
 
US University serves students and the community at large: 

¶ The campus strives to be the academic and technological center of the community. 

¶ US University students, faculty, staff, and administrators are committed to teaching and service. 

¶ US University cooperates and collaborates with other colleges/universities and federal and local agencies, 
as well as the regulatory and accrediting bodies of the University. 

CORE VALUES 
 
Life Long Learning 
Teaching   
Discovering  
Learning 

 
Integrity/Ethics 
Responsibility 
Accountability  
Honesty  
Fairness 
Academic Freedom 

 
Inclusiveness 
Diversity 
Bilingualism 
Multiculturalism 
Egalitarianism 

 
Dynamism 
Ingenuity 
Flexibility 
Innovation 
Creativity 

 
La Familia 
Nurturing 
Supportive 
Committed 
Student ïCentered 
 
 
 

UNIVERSITY EDUCATIONAL GOALS 
 
US Universityôs educational goals for the achievement of the mission: 
 

¶ Offer high quality liberal arts and professional degree programs 

¶ Support learning and teaching as its primary mission and goals 

¶ Focus on student centered principles 

¶ Provide flexible scheduling to ensure access to education to working adult students 

¶ Commit to ensure integrity and ethical conduct 

¶ Develop students' skills in communication and critical thinking, communication, technological literacy, and 

quantitative and qualitative reasoning methodology. 

¶ Use state of the art technology to strengthen instruction, student services, and administration 
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¶ Foster diverse perspectives and participation in a pluralistic society 

¶ Provide opportunities for evidence based support for assessment and continuous improvements in all University 

areas of operation   

¶ Commit to quality and lifelong learning 

¶ Recruit and retain high quality and culturally diverse faculty, staff and administration 

¶ Provide evidence of fiscal and physical accountability 

¶ Provide evidence of student's educational goal attainment 

¶ Provide programs that support the admission, retention, and education of under-represented groups that have 

had limited access to education 

¶ Preserve and transmit the pluralistic, multi-lingual and multi-cultural heritage of the nation 

INSTITUTIONAL LEARNING OUTCOMES (ILO) 

United States University is dedicated to the following Institutional Learning Outcomes. Upon completion of 
their chosen program at US University, students will be able to: 

1. Demonstrate the ability to communicate effectively through listening, speaking, reading, writing and use of 

technology. 

2. Apply information literacy skills to support lifelong learning. 

3. Display mastery of knowledge and skills in a discipline. 

4. Demonstrate cultural and global awareness to be responsible citizens in a diverse society. 

5. Demonstrate professional ethics and practice academic integrity. 

6. Exhibit the ability to think critically and utilize research and critical thinking to solve problems. 

7. Demonstrate the ability to exercise problem-solving skills, such as problem identification and analysis, and 

solution formulation, implementation, and assessment-using an integrated approach.  

8. Use collaboration and group processes to achieve a common goal. 
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APPLICATION AND ADMISSION 

Application to the University 

The University accepts applications on a continuous basis. Individuals interested in enrolling at United States 
University should make an appointment to speak with an enrollment advisor about program offerings at the 
University.   Applicants must complete application requirements and submit all necessary documentation before 
consideration of full admittance. Applicants who have not received an Associate or Baccalaureate degree must 
present a copy of their high school diploma or other college attendance transferable credits or credit by examination 
such as CLEP, DSST or military training (including AARTS, SMART). Applicants are solely responsible for providing 
these official documents to the University.   

The University will accept unofficial transcripts to complete an unofficial transfer evaluation while waiting for official 
transcripts to arrive. Official transcripts must be sent to the University directly from the issuing institution. Unsealed 
official transcripts will not be accepted from students.  Failure to file complete and authentic documents may result in 
denial of admission or cancellation of academic credits. 

A non-refundable application fee is required when applying. Checks or money orders must be made payable to 
ñUnited States University.ò 

The University will confirm receipt of the application within 24 business hours during the work week and provide 
information if the application is incomplete. 
 

High School Seniors 
 
The University allows high school seniors to enroll in lower division undergraduate level courses initially as a non-
degree seeking student.  These lower division undergraduate credits can be transferred toward a degree.  
 
High school seniors are accepted with the following conditions: 
 

¶ High school GPA (grade point average) of at least 3.0 

¶ A letter of recommendation from high-school advisor/counselor 

¶ Parental permission 

¶ Official copy of high school transcript 
_ 

Home Schooled Students 
 
Home schooled students may apply for admission to the University.  The student should provide proof that s/he has 
completed their stateôs requirements for high school graduation. The home school studentsô parent(s) and or 
guardian(s) are responsible for compliance with all requirements for their state.  
 
There are several options for home schooled students to fulfill University entry requirements: 
 

¶ GED (General Educational Development Test). Some states require that a home school student take the 
GED. (If your state requires a GED, then you must request the GED scores sent to the University directly). 

¶ Student Transcript (provided by outside source). If affiliated with a home school program, academy, or 
consortium, the student should request that the outside source provide a copy of the official transcript to the 
University. 

 
If the student is affiliated with an organization that does not provide transcripts, the studentsô parent(s) and or 
guardian(s) will be responsible for providing a transcript as instructed below: 
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¶ Student Transcript (provided by parent and or guardian).  
o  If the program has been customized by the parent(s) and or guardian(s), a transcript is required 

with all course hours and grades.  

¶ The parent(s) and or guardian(s) responsible for the home school program verify the official transcript. 

¶ An accurate transcript needs the following: 
1. Name of Class 
2. Grade for Each Class 
3. Program Used for Each Class 

o  If students have used an external curriculum, this must be indicated next to the course. Example: 
MAT I (Name of the curriculum or company) 

o  If the student used the same curriculum for all classes except certain classes, please state so on 
the transcripts. 

o  If textbooks were used for certain classes, the names of the textbooks must be provided. 
4. Signature - Provide name and signature of the person(s) in charge of the home school 
5. Date of Graduation on the final transcript 

 

Admission Requirements 
Students seeking admission to United States University must meet ONE (1) of the following criteria:  
 

1. Be a high school graduate 
2. Successfully complete the General Educational Development (GED) test 
3. Be a transfer student from another accredited college or university in good academic standing with an 
earned Associateôs degree, and obtained a minimum grade of ñC-ò (GPA of 1.75) or better in all general 
education courses. 

 
Students must submit proof that they have met one of the above criteria to be accepted to the University. Students 
who meet Criteria 3 (transfer students) are not required to submit proof of having met Criteria 1 or 2. 
 
Students who meet the admission criteria and wish to enroll at the University must: 
 
Students, who meet one of the above criteria, will be required to complete the following steps in order to be admitted 
and enrolled at US University: 
 

1. Pay the non-refundable enrollment fee (Only check or money order will be accepted as payment) 
2. Complete the required placement exams. Submit official transcripts from all institutions attended. 

Transcripts must come directly from the issuing institution to Admissions & Academic Records. Students 
who completed college coursework outside the United States must submit transcripts that have been 
translated and evaluated. (See Foreign Credit for additional information.) 

 
Students who are unable to complete Step 2 prior to enrolling in courses will be Conditionally Accepted upon 
providing documentation to Admissions & Academic Records that official transcripts have been requested at each 
institution previously attended and appointments scheduled to take required exams  

General Education Development (GED) Test 

Students who have not graduated from high school can demonstrate high school equivalency through successful 
completion of the GED test. Students must submit official GED test scores along with their admission applicant.  
Students who are neither a high school graduate, nor have successfully completed the GED test, must provide 
documentation that they have earned an Associateôs Degree from a regionally accredited institution before being 
admitted to the University.  
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Placement Exam 

Students who have not completed basic Math or English courses at any other institution will be registered for 
appropriate courses based on Accuplacer test scores taken at US University. US University will transfer English 
composition credit upon verification that the student completed the course credits in an accredited institution. 
Students declaring Education as a career goal who are unable to provide passing scores in the CBEST Math and  
Reading exam are required to retake basic math and composition courses.  

Placement Test for Bilingual Classes 

Students who wish to attend bilingual classes must pass the Spanish Language proficiency exam and attain a 
minimum level of 75% on the grammar and reading comprehension of the Aprenda exam. Students who do not meet 
the minimum requirements can request permission from the faculty to attend the class.  Classroom textbooks are in 
English, but discussions may be conducted in English and/or Spanish. Bilingual courses are identified by a (b) in the 
schedule. 

Selection of Candidates 

International Students (English Proficiency Requirements) 
Test of Written English and Test of Spoken English are required from students whose first languages are other than 
English.  A student whose first language is other than English, but have the equivalent of at least one year of 
secondary or post-secondary education in English are considered to have met the English proficiency requirement 
(see more on International Students in the following section).  

International Student English Proficiency Requirements 

The University uses the TOEFL (Test of English as a Foreign Language) for its assessment of English Proficiency. 
Students who have TOEFL scores reported to US University should reference TOEFL code number 6076.  Students 
applying for Undergraduate or Graduate programs must present a minimum TOEFL score of 500 (paper based)/173 
(computer based)/61(online version). TOEFL scores are valid for up to three years prior to the date of application to 
United States University.  
 
The University will also accept IELTS (International English Language Testing System) for assessment of English 
proficiency. A minimum score of 5.5 is required from students applying for Undergraduate or Graduate programs. 
IELTS scores are valid for up to three years prior to the date of application to the University. 
 
Students whose first language is other than English but have the equivalent of at least one year of secondary or post-
secondary education in English are considered to have met the English proficiency requirement. 
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INTERNATIONAL STUDENTS 
 
United States University accepts international students on a regular basis. This is done to provide a genuine, cross-
cultural educational experience for both international and domestic students and to provide opportunities to students 
who desire an educational experience in the United States. While deserving respect for their own cultural 
backgrounds, international students must also be willing to participate in national and local cultures of the United 
States. United States University is authorized by law to enroll non-immigrant students. 
 
International Students who wish to apply must submit: 

1. Admission application to the University along with non-refundable application fee 
2. Written essay on how studying at United States University will help to reach future goals. 
3. Translated and evaluated transcripts (see list of acceptable agencies under the Foreign Credit section). 

Evaluation reports must be detailed course-by-course evaluations with equivalent US credits and grades. 
The evaluation agency must send the evaluation report directly to the Registrarôs Office.  

4. Financial Certification for International Students 

5. Proof of English Proficiency-- may be demonstrated in one of the following ways: 
a. Submittal of Test of English as a Foreign Language scores for assessment of English Proficiency. 

Students who have TOEFL scores reported to US University should reference TOEFL US University 
code number 6076.  Students applying for Undergraduate or Graduate programs must present a 
minimum TOEFL score of 490/163/57. 

b. ELS Language Center Proficiency certifying completion of Level 107 or higher. 
c. Completion through advanced intermediate level at any other accredited language program, to be 

assessed on a case by case basis. 
d. One semester of freshman composition with grade B or higher at an accredited U.S College/ University 

6. A copy of a current valid passport. 

International Students must comply with U.S. Government regulations. This section presents a brief introduction to 
the regulations, primarily as they apply to students in F-1 status, but it cannot replace the advice and assistance of 
the international student advisor. Many individuals will offer you information, but before making a decision to change 
your course of study, transfer to another institution, travel outside the US, or accept employment; international 
students should seek advice from the international student advisor. Ultimately, it is the studentôs responsibility to 
know and abide by the regulations. 

Issues covered below include: 

¶ Student status  
¶ Academic changes and transfers  
¶ Changing status  
¶ Travel and reentry  
¶ Employment during studies  
¶ Employment after completion of studies  
¶ Regulations of the U.S. Citizenship and Immigration Services (USCIS), a branch of the Department of 

Homeland Security that governs students classified in F-1 status. 

Maintaining Student Status 

An international studentôs eligibility for opportunities such as employment, school transfers, and program changes 
depend on maintaining lawful status. Each visa classification has a set of requirements that the visa holder must 
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follow and maintain. Those who follow the requirements maintain their status and ensure their ability to remain in the 
United States. Those who do not follow the requirements violate their status and are considered ñout of status.ò 

Failure to maintain status can result in arrest, and violators may be required to leave the United States. Violation of 
status also can affect the prospect of readmission to the United States for a period of time. Most people who violate 
the terms of their status are barred from lawfully returning to the United States for years. By violating the 
requirements that govern your immigration status, you may jeopardize your ability to remain in the United States as a 
student or exchange visitor. 

To maintain student status, students must: 

¶ Remain enrolled full-time at the institution authorized to attend  
¶ Hold a valid, current I-20 form 
¶ Maintain a passport that is valid for at least six months into the future (passport agreements between the US 

and several countries allow for exceptions to this rule).  
¶ Have appropriate authorization for any work and not be employed for more than 20 hours per week on 

campus while classes are in session. 

F-1 students must possess an I-20 form from the institution they are attending. The I-20 form is the form used by F-1 
students to enter the US and to notify the USCIS of a transfer to a new institution or program. Students must 
complete their course of study by the end date shown on the I-20 form or request a program extension from the 
international student advisor. 

Students who are maintaining statuses are permitted an annual vacation period during the year if they intend to enroll 
the following term. 

Academic Changes 

International students, like domestic students, sometimes find themselves in unusual situations or develop new 
interests that require a change of major, degree program, or university. Students who are maintaining status may be 
approved to make such changes as long as they follow USCIS procedures. Students who are unsure of those 
procedures should consult with the international student advisor well in advance of any change. Those who do not 
will be considered out of status. 

Transferring Between Institutions 

Students who have maintained status may transfer to another college or university as long as they follow the proper 
procedures and the new institution is permitted by the USCIS to enroll F-1 students. Students must plan ahead and 
speak with the international student advisor at the new institution to learn what information and documentation may 
be required from their current institution. Students must inform their current international student advisor that they are 
planning on transferring. Students must report to their new international student advisor as soon as they arrive on 
their new campus. The new international student advisor will notify USCIS of the transfer. If students plan to leave 
the US during the transfer, they must consult their international student advisor. 

Changing Status 

What happens if plans change radically and a student no longer wishes to be a full-time student? Under US law, 
students cannot remain in the US on a student visa unless they are a student.  Before quitting school, students 
should learn about changing to another immigration status.  Students who violate their current status will not be 
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allowed to change to any other status. Changing to another immigration status usually takes many months. To initiate 
the process, students must file a petition with the USCIS to which they may not receive a response to for several 
months or over a year. Students seeking to change to a status in which employment is permitted must not begin 
employment until receiving approval notice from USCIS. 

Students who change their status while in the US and then leave the country will have to obtain a new entry visa 
under the new status before returning to the US. Students should not reenter using their F-1 visa unless they plan to 
be a full-time student. 

Travel and Re-entry 

Students who leave the US must ensure they have all the documents needed to reenter. Students must notify the 
Universityôs international student advisor and have the I-20 form endorsed by the international student advisor. 
Students should verify that the information on the I-20 form is still accurate. 

Students must check their US entry visa (which is stamped in the passport) to ensure that it is still valid for additional 
entries. If it is not, students will need to get a new entry visa from a US embassy or consulate while abroad. (Special 
circumstances apply if you are traveling to Canada, Mexico, or the Caribbean and will not be gone for more than 31 
days. Consult the international student advisor.) 

When students apply for a new entry visa, the visa officer at the US Consulate will ask to see updated financial 
documentation. Contact the consulate in advance to find out how long it will take to obtain a visa. Students traveling 
to a country other than their home country may need an entry visa and should contact that country's nearest 
embassy or consulate for information. 

Working during the Academic Term 

Employment opportunities for international students are limited by USCIS regulations and are available only to 
students who have maintained their immigration status and academic status.  F-1 students may work on campus 
without permission from USCIS. F-1 students may only work up to 20 hours per week while school is in session. 
Speak to the international student advisor prior to seeking on-campus employment.  

Off-campus employment is limited to students who are faced with severe economic hardship due to unforeseen 
circumstances.  To work off campus, F-1 students must obtain approval from USCIS. Eligible students are those who 
have been in F-1 status for one full academic year and in good academic standing. Do not work without 
authorization.  

International students may not be "self-employed," that is, they may not provide professional services for a fee or 
work as "independent contractors." 

The USCIS changes its regulations periodically therefore check with the international student advisor before seeking 
or accepting any employment, including employment at the University. 

Working after You Have Completed Your Studies 

Through an arrangement known as optional practical training (OPT), students who have completed their course of 
study may be employed full time for one year in their field of study. The year of full-time optional practical training 
may be reduced if the student has previously been authorized for optional practical training or has spent more than 
one year in full-time curricular practical training. Students in F-1 status may work in the US for an international 
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organization before or after studies are complete. Students who are offered a position with such an organization must 
apply for work authorization from USCIS. Optional practical training and employment with an international 
organization both require consultation with the international student advisor and work authorization from the USCIS. 
Be sure to complete the application process at least three months before you intend to begin working. Students may 
not be employed until after receiving the authorization. 

Notice of Address 

Students must submit a notice within 10 days of a change of address to USCIS. Form AR-11 is available at any 
USCIS office. All F-1 students have a 60-day grace period to apply for any immigration status change including 
transfer of institutions. 
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REGISTERING FOR CLASSES 
The academic year is divided into three (3) semesters as shown in the table below 
 

Semester Session Year Months 

 Fall Session I 2011 September -  October 
Semester 1 Fall  Session II 2011 November - December 

 Spring Session I 2012 January - February 
Semester 2 Spring Session II 2012 March - April 

 Summer Session I 2012 May ï June 
Semester 3 Summer Session II 2012 July ï August 
    

Students register at the beginning of each session. Courses are eight (8) weeks in length. Most courses at United 
States University carry a three (3) semester credit value unless specified otherwise in the course description section 
of the catalog.  

Seat Time Requirement 

One credit hour of lecture is equal to 15 contact hours per semester. A contact hour (or seat hour) is defined as a 50 
minute class session (as opposed to a clock hour of 60 minutes). For a 3 credit course a student must be in class for 
a minimum of 45 hours per semester. (Classes routinely require two (2) to three (3) hours of outside preparation for 
every hour spent in class). Lab time is calculated as every 1 lab credit equal to 3 hours in the lab. 

In courses such as those offered online, in which seat time does not apply,  a credit hour may be measured by an 
equivalent amount of work, as demonstrated by student achievement meeting the substantive change requirements 
related to distance education as established by the Western Association of Schools and Colleges. 

Undergraduate students are expected to enroll in two (2) courses (6 semester credits) each session in order to 
maintain full time enrollment status.  

Full-time enrollment status for graduate students is 9 credits per academic semester. 

Add and Drop of Classes  

US University students are expected to complete admission requirements prior to attending their first course. 
Students who have been conditionally accepted are required to have all admission requirements submitted prior to 
completing their first 8 week session.  
 
Continuing students (students who have completed at least one semester at US University) are registered by the 
Registrarôs Office for each semester based on their desired program of study and academic plan completed with their 
Educational Advisor.   
 
Both new and continuing students should be registered by the first course meeting. If a course has already had 
scheduled class meetings, students may still register with faculty approval.    

  
It is the studentôs responsibility to inform the University of immediately of their intent to drop or withdraw from a 
course.  Students who wish to drop or withdraw from the course must obtain authorization from the educational 
advisor and then return a Change in Registration form to the educational advisor and the Financial Aid Department. 
Students must submit the form to be eligible for a pro-rated refund, if applicable. Students who notify the Registrar 
that they wish to drop a course, but do not submit written notification will not be eligible for a refund. It is the studentôs 
responsibility to ensure that the form is received and processed. 
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Students not in attendance the first week of class may be administratively dropped by the University. If the student 
has not submitted a Change in Registration form, the student may still be required to pay tuition for the course. 
 
 

Degree Roadmaps: The path to graduation! 

Purpose 

US University developed Degree Roadmaps that are available to serve as a guide for studentsô academic planning 
and advisement. Students are able to access the roadmap at any time and any place online. 

Transferring Credit 

Undergraduate Programs 

The University will accept transfer of 90-94 semester credits to the BS and BA programs. No more than 94 semester 
credits maximum can be transferred toward an undergraduate degree; and no less than 30 semester credits must be 
completed at US University to be able to graduate from the University with an undergraduate degree.  All transferred 
credits must be from accredited college/university, ACE, CLEP, DANTES, Excelsior, etc.  
 
The transferred course(s) must meet the same general content standards as the University course the transferred 
course is replacing. 
 
A total of 30 semester credits must be earned at United States University (USU Residency Requirement). 
 

International Baccalaureate (IB) Policy 

 

The University will accept the IB diploma for students who have earned 30 points or more and grant a maximum of 
33 semester credit hours of transfer credit towards the undergraduate degree program.  Students who do not 
successfully achieve the IB diploma will have their subjects individually evaluated as listed on their certificate. The 
University will award 3 semester credit hours for each subject in which a score of 4 or greater was earned up to a 
maximum of 24 semester credit hours.  

Graduate Programs 

The University accepts up to 30% of the semester credits required to complete a specific Masterôs level program in 
transfer from accredited graduate level institutions provided the transferred course(s) meets the same general 
content standards as the University course.  

Transfer Credit Policy 
US University has adopted the following policy on transfer of credits. 
 
The student notifies the educational advisor of his/her desire to transfer credits. The student provides: 

¶ A list of courses to be transferred and the US University degree requirements for which the courses 
are to be transferred.   

¶ An official transcript from the transferring institution showing the name and address of the 
institution, the name of the student, the name and number of the course to be transferred, and the 
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semester in which the course was completed. (The request for official transcripts should be done 
immediately to save time.) 

¶ A catalog description of the course to be transferred.  

¶ If requested by the advising team, a syllabus of the course to be transferred.  
 

To determine whether courses taken at other institutions are transferable to the University, official transcripts must be 
sent directly from the issuing institution to the Universityôs Registrarôs office. Official transcripts will be accepted from 
students only in an original sealed envelope. Final evaluation to determine equivalency of courses will be completed 
once all official transcripts are received.  Initial transfer will be applied when unofficial transcripts are received.  Once 
a decision on the transfer of the course(s) has been made, the Registrar will update the studentôs record accordingly. 
 
In all cases, courses transferred must be from an accredited institution and/or the credits must be ACE approved. 
The University will not accept courses from institutions that are not accredited (or in the case of international 
institutions, institutions that are not approved by the relevant Minister of Education). 
 
The University accepts credits earned by challenge examination; standardized tests such as ACE, CLEP, DANTES, 
Excelsior, etc. or from other institutions provided those credits otherwise meet University transfer policies. 

 

Non-Traditional Credit Transfer 

Military Training and/or Experience  

Credits may be awarded for military training and/or experience based on the evaluation and recommendation by the 
American Council on Education (ACE). Veterans must submit DD Form 214 and/or DD Form 295 to evaluate training 
and/or experience. Students must submit transcripts of all coursework taken. Transfer credit will be granted upon 
evaluation of all coursework taken. The University will maintain written record of previous education and/or training 
and notification will be made to both the student and Veteranôs Affairs. 
 

Credit by Examination 

Credit by examination allows students to earn college credits in courses with established college level competence. 
Students must be in good academic standing (cumulative GPA must be at least 2.00) with the institution and 
currently enrolled in courses to be eligible to receive credit by examination. Prior to taking any credit by exam, 
students must verify with their educational advisor that the exam meets program requirements. Credits earned 
through credit by examination do not fulfill residency requirements. Credits earned will appear on the studentôs official 
transcript as ñCRò and will not be calculated into the studentôs GPA. Students must request official test results sent 
directly to the Registrarôs Office at the time of examination. Credits will not be posted until official results are received. 
 
Students may earn credit by examination by submitting passing scores from Advanced Placement (AP) test, College 
Level Examination Program (CLEP), Challenge Examination (CE), or DSST. 
 

¶ Advanced Placement (AP) Test: A high school student who has successfully completed examinations of the 
Advanced Placement Program of the College Board, with scores of four (4) or five (5), will receive credit 
after official results are received by the Registrarôs Office. 

 

¶ College Level Examination Program (CLEP): Students who receive a passing score on a CLEP examination 
will receive credits for the course if the course is directly applicable to the studentôs program of study.  
Students may petition to have CLEP credits used to meet elective requirements if CLEP credits earned are 
not directly applicable to program requirements. Official test results must be sent directly to the Registrarôs 
office and can be obtained by writing to: 

 



 

US University 2011 -2012 Catalog  Page 26  

 

CLEP Transcripts Box 6600 
Princeton, New Jersey08541-6600 
www.collegeboard.com/student/testing/clep/contact.html 
 

The College-Level Examination Program (CLEP) program offers students an opportunity to obtain college credit, 
satisfy course prerequisites, and/or meet general education requirements. See list below for CLEP exams currently 
offered at US University. 
 
2010-2011 CLEP® Credit Guide 

Computer-Based Testing (CBT) and Paper-and-Pencil Testing 
 ACE 

Recommended 
Score1 

Semester 
Hours1 

US University Equivalent Course 

Business 
Information Systems and Computer Applications 50 3 CIS 200 Technology Level I 
Composition and Literature 
College Composition Modular2 50 3 ENGL 130 Reading & Composition  
English Composition with Essay3 50 6 Not available after 7.1.2010 
English Composition Without Essay3 50 6 Not available after 7.1.2010 
Freshman College Composition3 50 6 Not available after 7.1.2010 
Humanities 50 6 3 credits of Humanities (Area E) 
Foreign Languages 
French Language, Level 1 50 6 6 credits of Foreign Language (Area 

J) 
German Language, Level 1 50 6 6 credits of Foreign Language (Area 

J) 
Spanish Language, Level 1 50 6 6 credits of Foreign Language (Area 

J) 
History and Social Sciences 
History of the United States I: Early Colonization to 
1877 

50 3 HIST 120 US History & Constitution 

History of the United States II: 1865 to Present 50 3 HIST 220 US History II 
Introductory Psychology 50 3 PSYC 185 General Psychology 
Introductory Sociology 50 3 SOC 180 Introduction to Sociology 
Principles of Macroeconomics 50 3 ECON 200 Macroeconomics 

Principles 
Principles of Microeconomics 50 3 ECON 100 Microeconomics 

Principles 
Science and Mathematics 
Biology 50 3 BIOL 150 General Biology 
Calculus 50 3 MATH 142 Calculus 
Chemistry 50 3 3 credits of Science (Area D) 
College Algebra 50 3 MATH 100 Algebra & Geometry 
 
1. The American Council on Educationôs College Credit Recommendation Service (ACE CREDIT) has evaluated 
CLEP processes and procedures for developing, administering and scoring the exams. The scores listed above are 
equivalent to a grade of C in the corresponding course. The American Council on Education, the major coordinating 
body for all the nationôs higher education institutions, seeks to provide leadership and a unifying voice on key higher 
education issues and to influence public policy through advocacy, research and program initiatives. For more 
information, visit the ACE CREDIT Web site at www.acenet.edu/acecredit. 

http://www.collegeboard.com/student/testing/clep/contact.html
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2. These exams will be available to students on July 1, 2010. If the college does not require a supplemental essay for 
the Modular version of the examination, the ACE credit-granting recommendation is 3 credits. If the college does 
require a supplemental essay, the credit-granting recommendation is 6 credits. 
 
3. Beginning July 1, 2010, these exams will no longer be available to students. They will be replaced by College 
Composition and College Composition Modular 

 
¶ DSST:  Students who receive a passing score on a DSST exam will receive credit for the course is the 

course is directly applicable to their program of study.  Students wishing to send their scores must use code 
9492 on the ñScore Repot Recipientò. A list of offered exams through DSST is available at 
http://www.getcollegecredit.com/. 
 

 

Foreign Earned Academic Credit Transfer 

 
Students who attended foreign universities and wish to transfer credit earned must submit official translated and 
evaluated transcripts. These evaluations must be submitted to the Registrarôs Office and should come directly from 
the agency conducting the translation and evaluation The University will only accept translated evaluated foreign 
transcripts from foreign universities and colleges that are approved by the respective Minister of Education of the 
country. 
 
The following agencies are acceptable: 
 
US University hereby disclaims all warranties. US University is providing the sites/ search engines on an ñas isò and 
ñas availableò basis without warranty of any kind. You assume the risk of any and all damage or loss from use of, or 
inability to use, the sites or the service. To the maximum extent permitted by law, US University expressly disclaims 
any and all warranties, express or implied, regarding the sites and the service, including, but not limited to, any 
implied warranties of merchantability, fitness for a particular purpose, or non-infringement. US University does not 
warrant (i) that the sites or the services they provide will meet your requirements, (ii) that the operation of the sites or 
the services they provide will be uninterrupted or error-free, (iii) the results which may be obtained from the use of 
any of the sites or (iv) the accuracy or reliability of any information obtained through the sites. US University disclaims 
any warranty that the sites and the services are free from viruses, worms, Trojan horses or any other code that may 
manifest contaminating or destructive properties. US University assumes no responsibility for the deletion or failure to 
store or transmit any data or other information provided by the student in connection with the sites or services they 
may provide.  

AACRAO International Education Services 
One Dupont Circle, NW, Suite 520 
Washington, DC 20036-1135 
Phone: (202) 293-9161 ext. 4600 
email:oies@aacrao.org 

http://www.aacrao.org 
 

Center for Applied Research, Evaluations, 
& Education, Inc. 
P.O. Box 18358 
Anaheim, CA 92817 
Phone: (714) 237-9272 
Fax: (714) 237-9279 

email: eval_caree@yahoo.com 
http://www.iescaree.com 
 
Education Evaluators International, Inc. 
11 South Angell Street #348 
Providence, R.I. 02906 
Phone: (401) 521-5340 
Fax: (401) 437-6474 
email: gary@educei.com 
http://www.educei.com 
 
Education International, Inc. 
29 Denton Road 
Wellesley, MA 02482 
Phone: (781) 235-7425 

http://www.getcollegecredit.com/
mailto:eval_caree@yahoo.com
http://www.iescaree.com/
mailto:gary@educei.com
http://www.educei.com/
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Fax: (781) 235-6831 
email: edint@gis.net 
http://www.educationinternational.org 
 
Educational Credential Evaluators, Inc. 
P.O. Box 514070 
Milwaukee, WI 53203-3470 
Phone: (414) 289-3400 
Fax: (414) 289-3411 
email: eval@ece.org 
http://www.ece.org 
 
Educational Perspectives, nfp. 
P.O. Box 618056 
Chicago, IL 60661-8056 
Phone: (312) 421-9300 
Fax: (312) 421-9353 
email: info@edperspective.org 
http://www.edperspective.org  
 
Educational Records Evaluation Service, Inc. 
601 University Avenue, Suite 127 
Sacramento, CA 95825 
Phone: (916) 921-0790 
Fax: (916) 921-0793 
email: edu@eres.com 
http://www.eres.com 
 
Evaluation Service, Inc. 
P.O. Box 85 
Hopewell Jct., NY 12533 
Phone: (845) 223-6455 
Fax: (845) 223-6454 
email: esi2@frontiernet.net 
http://www.evaluationservice.net 
 
Foreign Academic Credential Service, Inc. 
P.O. Box 400 
Glen Carbon, IL 62034 
Phone: (618) 656-5291 
Fax: (618) 656-5292 
http://www.facsusa.com 
 
Foreign Educational Document Service 
P.O. Box 4091 
Stockton, CA 95204 
Phone: (209) 948-6589 
 
Foundation for International Services, Inc. 
14926 - 35th Avenue West 
Suite 210 

Lynnwood, Washington 98087 
Phone: (425) 248-2255 
Fax: (425) 248-2262 
email: info@fis-web.com 
http://www.fis-web.com 
 
Global Credential Evaluators, Inc. 
P.O. Box 9203 
College Station, TX 77842-9203 
Phone: (512) 528-0908 
Fax: (512) 528-9293 
email: gce@gceus.com 
http://www.gceus.com or 
http://www.gcevaluators.com  
 
Global Services Associates, Inc. 
2554 Lincoln Boulevard, # 445 
Marina del Rey, CA 90291 
Phone: (310) 828-5709 
Fax: (310) 828-5709 
email: info@globaleval.org 
http://www.globaleval.org 
 
International Academic Credential Evaluators, Inc. 
P.O. Box 2465 
Denton, TX 76202-2465 
Phone: (940) 383-7498 
Fax: (940) 382.4874 
email: staff@iacei.net 
http://www.iacei.net  
 
International Consultants of Delaware, Inc. 
P.O. Box 8629 
Philadelphia, PA 19101-8629 
Phone: (215) 222-8454 ext. 510 
Fax: (215) 349-0026 
email: icd@icdel.com 
http://icdel.com 
 
International Education Research Foundation, Inc. 
P.O. Box 3665 
Culver City, CA 90231-3665 
Phone: (310) 258-9451 
Fax: (310) 342-7086 
email: information@ierf.org 
http://www.ierf.org 
 
Josef Silny & Associates, Inc. 
International Education Consultants 
7101 S.W. 102 Avenue 
Miami, FL 33173 

mailto:edint@gis.net
http://www.educationinternational.org/
mailto:edint@gis.net
http://www.ece.org/
mailto:info@edperspective.org
http://www.edperspective.org/
mailto:edu@eres.com
http://www.eres.com/
mailto:esi2@frontiernet.net
http://www.evaluationservice.net/
http://www.facsusa.com/
mailto:info@fis-web.com
http://www.fis-web.com/
mailto:gce@gceus.com
http://www.gceus.com/
http://www.gcevaluators.com/
mailto:info@globaleval.org
http://www.globaleval.org/
mailto:staff@iacei.net
http://www.iacei.net/
mailto:icd@icdel.com
http://icdel.com/
mailto:information@ierf.org
http://www.ierf.org/
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Phone: (305) 273-1616 
Fax: (305) 273-1338 
Fax: (305) 273-1984 (Translations) 
email: info@jsilny.com 
http://www.jsilny.com 
 
World Education Services, Inc. 
P.O. Box 5087 

Bowling Green Station 
New York, NY 10274-5087 
Phone: (212) 966-6311 
Fax: (212) 739-6100 
email: info@wes.org 
http://www.wes.org  
 
 

 
SpanTran Educational Services, Inc. 
7211 Regency Square Blvd., Suite 205 
Houston, TX 77036-3197 
Phone: (713) 266-8805 
Fax: (713) 789-6022 
email: info@spantran-edu.org 
http://www.spantran-edu.org 

 

  

mailto:info@jsilny.com
http://www.jsilny.com/
mailto:info@wes.org
http://www.wes.org/
mailto:info@spantran-edu.org
http://www.spantran-edu.org/
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TUITION & FEES 
Students are required to pay tuition and fees at the time of registration. Checks will be accepted only for the amount 
of tuition and fees due. Tuition is due and payable prior to the session start date. If students cannot pay by the 
start date of the session, a written payment agreement must be completed with the Bursarôs Office. If a check is 
returned due to insufficient funds or any other reason, US University reserves the right to drop the student from class. 
Students will be notified of this action and assessed a returned check fee.  Students who have written multiple 
insufficient fund checks may be required to make all future payments by money order. 

The University Board reserves the right to modify tuition and fees at any time. Students will be notified before the 
next registration cycle. 

Tuition 

 1 credit 3 credits Cost* 

Undergraduate $250 $750 $6,000 

Credential $275 $825 $6,600 

Graduate $300 $900 $10,800 

Pre-Licensure $550 $1,650 $13,200 

Master of Science $650 $1,950 $15,600 

*Based on students enrolling for 12 credits per semester for two academic semesters.  

General Fees 

Type Amount Frequency 

Application $60 One-time* 

Audit $100 Per credit 

Clinical Lab (Nursing Program) $500 One-time 

Student Services (Nursing Program) $300 One-time 

ATI Testing (Nursing Program) $450 One-time 

Technology $100 Annually (pro-rated by semester) 

Library $100 Annually (pro-rated by semester) 

Degree Audit/Graduation Check $100 Each occurrence 

Challenge Exam $100 Each occurrence 

TPA (Teacher Performance Assessment) $100 Each occurrence 

Placement exam $40 Each occurrence 

Student ID card $20 Once 

Replacement diploma $20 Each occurrence 

Replacement Student ID card $10 Each occurrence 

Returned check $30 Each occurrence 

Transcript $5 Each occurrence 

United States University Board reserves the right to modify tuition and fees at any time.  

Students will be notified before the next registration cycle. 
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Payment 

Students are required to pay a non-refundable application fee at the time of application. Checks will only be accepted 
for the amount of fee due. Tuition and additional fees are due and payable prior to the first session of each course. If 
students cannot pay on the first day of class, a written payment agreement must be completed with the Bursarôs 
Office.  

Payment Plans 

If the student is unable to pay for the full tuition amount at the beginning of the semester, the student will have an 
opportunity to pay the tuition balance in limited installments. The student will be required to pay all installments on 
time with the understanding that this is before or on the due dates established. Tuition for each academic session 
must be paid in full before the student will be allowed to register for the next academic session.  

Late Payment Policy 

After one missed payment installment, the student will be informed in writing by the Bursarôs Office of penalty. Failure 
to pay dues may affect the studentôs enrollment status. If the student has an outstanding tuition balance, the student 
will not be able to enroll in future classes until the balance is cleared.  

Returned Checks 

If a check is returned due to insufficient funds or any other reason, US University reserves the right to drop the 
student from class. Students will be notified of this action and assessed a return check fee. The student will be 
charged a $30 returned check fee. Students who have written multiple insufficient fund checks may be required to 
make all future payments by cash or money order.  

Payments and Release of Records 

According to US University policies, all records and services (i.e., degrees and transcripts) are withheld from students 
who have outstanding financial obligations to the University. If students have made partial payment of their tuition 
obligation, the University may only withhold that portion of the grades that corresponds on a pro rata basis to the 
amount of tuition or loan obligation the student has not paid. If the course of study consists of only one course, the 
institution may withhold the grade or transcript until the tuition or loan obligation is paid in full.  

Refund Policy 
University Refund Policy: 

The University expects students to register for classes with the understanding that they will remain in the course for 
the entire session. However, a student has the right to withdraw from the University at any time. If a student 
withdraws from the course of instruction, the University will remit a refund (if applicable) less any non-refundable 
fees, within 30 days following withdrawal in accordance with the Universityôs refund schedule. 

Tuition Refund schedule 

Before Week 1éééé...éééé100% tuition refund  
During Week 1ééé.ééééé..100% tuition refund 
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During Week 2ééééééééé.75% tuition refund 
After Week 2éééé..éééééééééNo refund  

Fee Refund schedule: 

With the exception of the non-refundable Application fee and the Library and Technology fees, which are non-
refundable after the start of class, all instructional-related fees are refundable during Week 1. After Week 1, all fees 
are non-refundable. 

Refunds will be processed and mailed within 30 business days of confirmed drop date. All refunds are mailed to the 
studentôs address on file with the institution. Students must ensure that their information is updated and is accurate. 
The University is not responsible for late or missing refunds if the student has not ensured accuracy of information 
with the Registrarôs Office. 

Withdrawal and Date of Determination 

It is the studentôs responsibility to inform their educational advisor immediately of their intent to drop or withdraw from 
a course by completing the "Change in Registration" form.  

For official drops, a studentôs effective date is the latter of the following dates: 

(a)    Date the school received notice from the student they are dropping or 
(b) Last day of class recorded on the faculty's roster.  
(c) The determination date is considered to be the date the University received notice. 

For unofficial withdrawals, a studentôs withdrawal date is the latter of: 

       (a) The last day of attendance at an academically related activity or   
       (b) 50% point in the payment period.  
 
The Universityôs date of determination for unofficial withdrawals is no later than 30 days after the earliest to occur 
following: 

1. End of the payment period (term) 
2. End of the academic year, or  
3. End of the program. 

Refund procedures are in accordance with federal and state guidelines and are subject to change depending on 
federal and state regulations.  

 

Cancelled Course 

In circumstances where the University is required to cancel a course, the University will make a full refund of all 
charges. Refunds will be paid within 30 days of cancellation. 
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FEDERAL FINANCIAL AID 
United States University is able to provide financial assistance to the greatest number of eligible students through 
coordination with and full use of all governmental, community, and on-campus resources. Financial aid is available to 
students through grants, loans, and scholarships.  

Withdrawal Status 

For the purposes of Federal Student Aid awarding, processing and reporting, students will be reported as withdrawn 
if they are not in attendance for 14 consecutive calendar days. 

Effects of Withdrawal Status 

Recipients of Pell, Campus Based and/or State Aid:   All future aid will be canceled. If you resume your coursework 
during the school year, you will be asked to complete an appeal for reinstatement of aid. Funds will be reinstated if 
your appeal is approved and funds are available. If you are a State Aid (APLE) recipient, you will also need to receive 
approval from the California Student Aid Commission to continue receiving funding. 

Recipients of Direct Loan: If a Direct Loan disbursement arrives after or during a period you are considered 

withdrawn, the University will return the funds to the Direct Lending- Department of Education. All future scheduled 
disbursements will also be canceled. Your last date of attendance will be reported which will initiate the repayment 
process on any outstanding federal student loans. The grace period or the actual payments will begin on your last 
date of attendance. 

Financial Aid Refund Policy 

As part of the Higher Education Amendment of 1998, Congress passed provisions regarding refund policies and 
procedures for students who have received federal student aid and are considered withdrawn from school. Based on 
United States University policies, which are made in accordance with federal regulation, a student is considered 
ñWithdrawnò if not in attendance for 14 consecutive calendar days. 

 The date of Withdrawal will be determined to be either: 

o The effective date of withdrawal from the last course attempted, or 

o The last date of attendance at an academically related activity, as documented by the University 

Federal regulation assumes that awards of federal student aid funds are earned in proportion to the number of days 
attended for the period funded. If a student is considered withdrawn from the University, federal regulations require a 
calculation be performed according to a specific formula that identifies the total scheduled financial assistance a 
student earned, and is therefore entitled to receive. If more financial aid is received (by either the student or by the 
University on the studentôs behalf) than is earned, the unearned funds must be returned to the U.S. Department of 
Education and/or the appropriate lender. If the student (or the University on the studentôs behalf) receives less 
financial aid than the amount earned, the student may be able to receive those additional funds.  

The portion of federal student aid that a student is entitled to receive is calculated on a percentage basis. The 
percentage is determined by comparing the total number of days in the specific payment period to the number of 
days completed before withdrawing from the University. 

In general, federal student aid awards fund a specific period of time and number of credits called the payment period. 
Once more than 60% of the payment period is considered complete, then all (100%) of the award for the period is 
considered earned. 

For example, if 30% of the payment period is considered completed, then 30% of the aid is earned. This means that 
70% of the aid is unearned and must be returned. 
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If it is determined that the student received excess funds that must be returned, the University shares the 
responsibility of returning those excess funds. The Universityôs portion of the excess funds to be returned is equal to 
the lesser of: 

o The entire amount of the excess funds, or 

o The total tuition and fees charges multiplied by the percentage of unearned aid received 

IMPORTANT NOTE: If a student is considered withdrawn from the University before completing 60% of their 
payment period, the student may have to repay unearned aid that was disbursed to them at the beginning of 
the payment period. 

If the refund calculation determines that the University is not required to return all of the excess funds, the student 
must return the remaining amount. Any loan funds that a student is required to return must be repaid according to the 
terms of their loan. If any grant funds must be returned, the law provides that the amount that the student must repay 
is to be reduced by 50%. This means that a student who has receives too much in grant funds will only be required to 
return half of the amount considered in excess. 

If there is a return of any unearned aid by the University, the student will be billed accordingly. In such cases, the 
student will be required to make arrangement with the Business Office to pay the amount refunded to the U.S. 
Department of Education and/or lender). 

Re-Entry to the Institution 

Re-entry occurs when a student has either been withdrawn or academically dropped from a program by the 
institution. Students, who fall under this category, must meet with the educational advisor to begin the re-entry 
process. Students will be required to: 
 

¶ Obtain academic clearance from the Registrar's Office 

¶ Obtain financial aid status update and clearance from Financial Aid Department 

¶ Review account balance and establish a payment plan if needed 
 

Students will not be scheduled/registered for any classes until clearance from each of the above departments is 
received. Students, who are on academic probation (cumulative GPA less than 2.00) at the time they are withdrawn 
and/or are academically dropped, may be conditionally readmitted for a 16 week time period. Students who are 
unable to achieve the minimum GPA required (cum GPA of 2.00) within that time frame will be considered to be 
academically disqualified from USU and will not be eligible for re-entry. 
 
Students who do not meet the minimum requirements for financial aid Satisfactory Academic Progress (SAP) will not 
be eligible for financial aid funding even if conditionally re-admitted. Students may elect to be considered a cash-
paying student. Students must still complete the reentry process and obtain all required signatures prior to 
scheduling. 

 

Withdrawal from the Institution 
 
An official withdrawal occurs when a student notifies their educational advisor that they wish to withdraw and no 
longer attend and/or take classes at the University. The student must complete and submit a signed Change in 
Registration form to their educational advisor indicating their request to be completely withdrawn from the University. 
Students, who are unable to complete the Change in Registration form, must send an email to their advisor indicating 
their request to withdraw. The date and time of the email receipt will be considered the effective date of 
determination. The Registrar's Office will notify the student via email once the student has been officially withdrawn. 
Students who have been in non-attendance for 14 days or more will be considered officially withdrawn from the 
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institution. lf a student is considered officially withdrawn, he/she must complete the re-entry process prior to being 
approved to register for any courses. 

 

Leave of Absence 

An approved Leave of Absence (LOA) permits a student to be absent from the University for a maximum of 180 days, 
while authorizing the student to return and continue to study under the same catalog requirements that were in effect 
prior to the absence. Students must be in good academic standing (not on disciplinary action, academic probation or 
academically disqualified from the University) in order to qualify for a leave of absence. Students must meet with their 
educational advisor prior to submitting the Change in Registration requesting the LOA. A student is not considered 
officially eligible for an LOA until signatures are the Change in Registration form is received by the University. 
Students will receive written notification via email from the Registrarôs Office that their LOA has been approved 
and/or denied. A student not in attendance by the return date indicated is automatically considered a withdrawal 
which may cause funds to be returned to the Lender.  If a student is considered a withdrawal he/she must complete 
the re-entry process prior to being approved to register for any courses.  

SATISFACTORY ACADEMIC PROGRESS 
ELIGIBILITY FOR FEDERAL FINANCIAL AID 

 

To be eligible for direct federal financial aid (also known as ñTitle IV fundsò) a student must be making satisfactory 

academic progress (SAP) in his/her degree plan.  Any student who is not making satisfactory academic progress 

under the standards of this policy cannot receive Title IV funds.  There are two primary measurements that schools 

must use to establish student eligibility under SAP.  They are qualitative (GPA) and quantitative (credit completion).  

GPA:  At US University, cumulative GPA is assessed at the end of each semester. A student is deemed to be making 

satisfactory academic progress if that student maintains a cumulative GPA as specified by his/her degree as follows: 

 

o Bachelor Degree Students - 2.00 

o Master Degree Students - 3.00 
 

If a student is not meeting the minimum cumulative GPA requirement at the end of any term, the student will be 

placed on Title IV Probation for one term.  If at the end of the Title IV Probation term the student still is not meeting 

the cumulative GPA requirement, the student will be deemed to not be making SAP and will not be eligible for Title IV 

until such time as all standards of SAP are met.  Please note that Title IV Probation relates to the SAP determination 

of students receiving Title IV student aid and is separate and distinct from a studentôs academic status.  The 

Universityôs Academic Probation Policy determines a studentôs continued academic standing.  

 

To meet the credit completion requirements, students must be making progress (earning credits) at a rate to ensure 

they will complete their educational program (degree plan) in no more than 150% of the total credits required to 

graduate from the program.  Students must successfully complete at least 67% of all attempted credits.  

ñSuccessfully completedò credits, solely for purposes of SAP and Title IV eligibility, are those for which the following 

grades are awarded:   

  

o Undergraduate level courses: A, A-,B+,B, B-, C+, C, C-, D 

o Master level courses: A, A-, B+, B, B-, C+, C 
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All other grades are counted as ñunsuccessful completionò for purposes of SAP and Title IV eligibility.  Please note 

that while certain grades are considered ñsuccessfully completedò for SAP and Title IV eligibility, a grade of D at the 

undergraduate level, C-  at the master level are not acceptable grades for degree completion and these courses with 

these grades may need to be repeated.  The student should seek the advice of his or her educational advisor or 

Director to determine what is required to satisfy the Universityôs academic requirements for graduation. 

 

Transfer credits are counted as attempted and completed credits.  This quantitative assessment is made at the end 

of each semester.  Students who do not meet this standard are not eligible for Title IV funds until they meet all terms 

of the SAP standards.  If, a student who was not making SAP achieves SAP during a term, the student will be eligible 

for the entire term. 

 

Grades of "W" are not considered in determining GPA but are considered credits attempted. 

 

If a student repeats a course, the credits from both the original and the repeated course are considered credits 

attempted for SAP and Title IV eligibility purposes and both course grades received are considered in computing the 

student's GPA for SAP and Title IV eligibility purposes.  Students who receive a failing grade may repeat the course, 

and if a passing grade is achieved, have the repeated course cancel the failed course for purposes of transcript 

cumulative GPA only. Financial aid funds will not cover the costs of repeated courses regardless of reason (ex. 

Failing grade, medical reasons, etc.). 

 

The grade for the past course will be the one remaining on the US University transcripts.  The conditions for the 

repeat and cancel are as follows: 

  
Undergraduate Students: Three (3) grades of less than C during the duration of undergraduate studies may be 
repeated and cancelled. 
 
Mastersõ Level Students: Three grades (3) of less than a C during the duration of the mastersô level studies may be 

repeated and cancelled 

 

Grades of "I" (Incomplete) will not be included in the cumulative GPA computations but will be counted in attempted 

credits. When the grade of "I" is changed to a letter grade, SAP will be recalculated. If SAP is not met, the student 

may be required to repay Title IV funds. 

 

Once a student has attempted credits equal to 150% of the degree program, they are no longer eligible for any 

federal financial aid. For example, a student in an undergraduate program of 120 credit hours should be completed 

by the student receiving Title IV funds with no more than 180 credit hours attempted.  

 

If students change their educational program, they are reassessed under all criteria of SAP. 

 

Appeals of Satisfactory Academic Progress deficiencies can only be granted in cases of mitigating circumstances as 

defined by the institution. These include illness or injury of student or studentôs dependent; death of studentôs 

immediate family member; military deployment; other medical or personal hardship. The appeal must be made in 

writing and accompanied by related documentation such as medical notes, birth or death certificates, or military 

documentation.  The matter that is the basis for the appeal must be corrected or completed and not be expected to 

be a matter to affect the studentôs future progress. 
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Academic Warning and Probations Process and Procedures 
 

At the end of each semester session, any student who does not maintain the appropriate grade point average will be 
placed on warning status and/or academic probation and notify the School Director.  
 
A letter (by e-mail) will be sent to the student from the Office of the Registrar advising the student of the warning 
status/probationary status. A copy of this letter will become part of the studentôs permanent file and a copy of the 
letter will be sent to the Executive Director of Student Success. 
 
Upon receipt of the warning and/or probationary letter, the following process will occur to ensure student success: 
 

1. Contact the student via phone, email, and/or in-person about their warning/probationary status and how to 
create a plan to raise the studentôs GPA out of warning/probationary status that is attainable by the student. 

2. The plan includes: 
a. Understand what happened that caused the student to be placed on academic warning/probation 

status 
b. What and how many course(s) the student should take 
c. If the student retakes the course, verify if the student will be able to increase their GPA high 

enough to be removed from warning/probationary status; what grade the student need to achieve 
in the course 

d. The plan must be achievable/attainable 
e. An Educational Advisor will be assigned by the Executive Director of the Student Success Center. 
f. Student must check in with their educational advisor every 2 weeks to ensure academic progress 
g. If the educational advisor does not hear from the student, the educational advisor will follow up with 

the student. 
h. Provide/recommend tutoring if needed 
i. Work with student on time management if needed 

 

 

Financial Aid Policy and Procedures 

Low Income Student 
 
It is United States University Policy to ensure that there are adequate internal systems in place to ensure conflicting 
data is resolved before Title IV aid is disbursed.  A student with family income reported on the FAFSA of $0 ï $9350 
is considered conflicting data and must be resolved by the student completing a Low Income Form.  A valid Low 
Income Form confirms the total income reported on the FAFSA, provides an explanation from the student/parent on 
how they survived on low income during the award year, current monthly income received, and a signature from the 
student/parent. 
 

Veterans Administration Policies 
All students receiving Veterans educational benefits must maintain satisfactory academic progress in accordance 

with the regularly prescribed standards and practices of United States University. If the student is not making 

satisfactory academic progress according to these standards and practices, education benefits will be discontinued 

for the student. Veteran and non-veteran students alike will be referred to Student Services for counseling to a 

program that may offer the possibility of success. 
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Students must attend classes regularly; all absences will be recorded and maintained by United States University. All 

absences are considered unexcused unless otherwise documented. These criteria are considered excused 

absences: illness of self, death of immediate family member, jury duty or active military service. Documentation 

supporting absences must be given to the VA Certifying Official immediately upon student returning to school. 

  

Satisfactory attendance is defined as compliance with existing school attendance policy and the VA attendance 

policy. One may be stricter than the other. It is the studentôs responsibility to adhere to both in order to continue the 

educational program and receive monetary benefits. 

  

Satisfactory academic progress is defined as mastery of at least 75 percent of assigned program competencies for 

the particular valuation period and an overall performance rating of average or above. Academic progress will be 

reviewed by a VA Certifying Official at the end of each period or term. 

  

Two unsatisfactory progress reports will result in termination of Veterans educational benefits for program enrolled. 

  

The Department of Veterans Affairs will be notified by the schoolsô VA Certifying Official if the veteran does not 

maintain satisfactory academic progress or satisfactory attendance. 

 

Reimbursement to Military Personnel, Veterans and Eligible 
Dependents 

VA Benefits Chapter 1606 

Montgomery GI Bill Selected Reserves (Chapter 1606) 

Montgomery GI Bill ï Selected Reserves (Chapter 1606) benefits are available to reservists who enlist, reenlist, or 
extend an enlistment in the Selected Reserve for not less than six years on or after July 1, 1985. For officers, the six-
year period is in addition to any other obligated period of service. Eligibility for the program requires that the 
reservists have obtained a high school diploma or equivalent. In addition, the reservist must have completed Initial 
Active Duty Training (IADT). Finally, a reservist must be participating in training at the time benefits are used. A 
reservist is allowed 36 months of full-time benefits.  For more information about this program please click here. 

Eligibility 

Eligibility for the program requires that the reservists have obtained a high school diploma or equivalent. In addition, 
the reservist must have completed Initial Active Duty Training (IADT). Finally, a reservist must be participating in 
training at the time benefits are used. A reservist is allowed 36 months of full-time benefits. 

Transfer of Eligibility 

Transfer of Eligibility is determined and approved on a case-by-case basis by your branch of service. 

How to Use Your Benefit with USU  

http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#MGIBSR
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 1. Submit your VA paperwork to USU  

Send USU  a copy of your certificate of eligibility from the VA 

i.      If you have not yet applied for your chapter 1606 VA benefits, complete the VA application 
online (Form 22-1990), and forward a copy to USU.  If you are switching from a different chapter, 
you will need to complete an application for Chapter 1606 benefits. 
ii.      If you have used your Chapter 1606 benefit with another school, transfer your benefits to USU 
with the Change of School or Program form (22-1995). 

2. Register for your classes 
When you register for your courses at USU, choose ñVAò as your method of payment.  If you are 
unable to do so, please inform a VA certifying official that you are planning on using your VA 
benefits for that semester.  Please note, you cannot use active duty tuition assistance and your VA 
benefit for the same course. 
 

3. Settle your USU tuition 
Contact our Bursar to settle your USU tuition and start your course.  
 

4. Verify your enrollment with the VA each month 
To receive your check from the VA you will need to verify your enrollment with the VA on the last 
calendar day of each month you are enrolled. Keep in mind that you will receive your first check 
toward the beginning of the SECOND month you are enrolled.  

 
5. Log in online:  https://www.gibill.va.gov/wave/or call the automated enrollment certification 

number: 877-823-2378. 

Payment Rates and Buy-Up Program (òKickersó) 

The monthly benefit paid to you is based on the length of your service (your percentage of eligibility), any Kicker 
funds you are entitled to, and if you are attending half-time or full time.  For current payment rates please click here. 
http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html. 

What is the Buy-Up Program (ñKickersò)? 

Some service members may contribute up to an additional $600 to the GI Bill to receive increased monthly 
benefits.  For an additional $600 contribution, you may receive up to $5,400 in additional GI Bill benefits. The 
additional contribution must be made while on active duty.  For more information contact your personnel or payroll 
office. For current Buy-Up rates please click here: http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf. 

Top-Up (TA and VA) 

Active military students who are receiving active military Tuition Assistance are not eligible to use their VA benefits 
for the same course for the same session for which they are using their TA.  In other words, you cannot ñdouble dip.ò 

If you are using active military Tuition Assistance and your TA does not cover the entire cost of your tuition, you may 
use your VA benefits as Top-Up to cover the remainder. 

How do I use Top-Up? 

https://www.gibill.va.gov/wave/
http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html
http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf
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To use Top-Up, you must first apply for your VA benefits.  Once youôve completed the application, go through your 
Education Center or online portal you use to receive your TA to obtain a Top-Up form.  (The form should show total 
course cost, how much tuition is covered by tuition assistance, and the balance not covered by tuition assistance.) 

Mail the Top-Up form to the Muskogee, Oklahoma VA regional office: 

VA Regional Office 
P.O. Box 8888 
Muskogee, OK 
74402-8888 

In the lower left corner of the envelope put ñTop-Upò in order to be processed more quickly. 

Parent School Letters 

You may not attend two universities simultaneously without prior approval from your degree granting school.  All 
courses taken at the secondary school must be preapproved by the primary school in order to be certified with the 
VA.  Once the courses are approved, the VA coordinator at parent school will give the student a parent school letter 
to give to the VA coordinator at the secondary school, letting him/her know which courses he/she may certify the 
student for.  Your secondary school may also require other VA paperwork. 

How do I get a parent school letter from USU? 

1. Go to the local schoolôs website and find courses that you think would be applicable toward your degree at 
your primary school. 

2. Send your USU advisor the course name, course number and course description from the schoolôs course 
catalog. 

3. Your advisor will determine which USU course, if any; the secondary school course will transfer into. 
4. Once your USU advisor approves the course, send your USU VA coordinator the course name, number and 

description from the catalog, along with the USU course name and number it transfers into.  Also send the 
name of the school, the name of the VA coordinator there, along with his/her email address, phone number 
and fax. 

5. The USU VA coordinator will then issue a parent school letter for the VA coordinator at the secondary 
school, giving him/her permission to certify you for the approved course(s). 

VA Benefits Chapter 1607 

Reserve Educational Assistance Program (REAP) (Chapter 1607) 

The Reserve Educational Assistance Program (Chapter 1607) is available to students who are members of the 
Selected Reserves, Individual Ready Reserve, and National Guard and were called to active service in response to a 
war or national emergency. For more information about this program please click here: 
http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#MGIBSR 

Eligibility 

Eligibility for the program requires that the reservists have obtained a high school diploma or equivalent. In addition, 
the reservist must have completed Initial Active Duty Training (IADT). Finally, a reservist must be participating in 
training at the time benefits are used. A reservist is allowed 36 months of full-time benefits. 

http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#MGIBSR
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Transfer of Eligibility 

Transfer of Eligibility is determined and approved on a case by case basis by your branch of service. 

How to Use Your Benefit with USU 

 1. Submit your VA paperwork to USU:  Send USU a copy of your certificate of eligibility from the 

VA.  If you have not yet applied for your chapter 30 VA benefits, complete the VA application online 

(Form 22-1990), and forward a copy to USU. 
i. If you are switching from a different chapter, you will need to complete an application for 
Chapter 30 benefits. 
ii. If you have used your Chapter 30 benefit with another school, transfer your benefits to USU 
with the Change of School or Program form (22-1995). 
 

2. Register for your classes 
When you register for your courses at USU, choose ñVAò as your method of payment.  If you are 
unable to do so, please inform a VA certifying official that you are planning on using your VA 
benefits for that session. 
 

3. Settle your Tuition 
Contact the Bursar to settle your tuition and it will allow you to begin your course(s).   
 

4. Verify your enrollment with the VA each month 
To receive your check from the VA you will need to verify your enrollment with the VA on the last 
calendar day of each month you are enrolled. Keep in mind that you will receive your first check 
toward the beginning of the SECOND month you are enrolled. 
 

5. Log in online: https://www.gibill.va.gov/wave/or call the automated enrollment certification 
number: 877-823-2378. 

Payment Rates and Buy-Up Program (òKickersó) 

The monthly benefit paid to you is based on the length of your service (your percentage of eligibility), any Kicker 
funds you are entitled to, and if you are attending half-time or full time. 

For current payment rates please visit the VAôs website. 

http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html 

What is the Buy-Up Program (ñKickersò)? 

Some service members may contribute up to an additional $600 to the GI Bill to receive increased monthly 
benefits.  For an additional $600 contribution, you may receive up to $5400 in additional GI Bill benefits. The 
additional contribution must be made while on active duty.  For more information contact your personnel or payroll 
office. 

For current Buy-Up rates please visit the VAôs website. 

http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf 

https://www.gibill.va.gov/wave/
http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html
http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf
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Top-Up (TA and VA) 

Active military students who are receiving active military Tuition Assistance are not eligible to use their VA benefits 
for the same course for the same session for which they are using their TA.  In other words, you cannot ñdouble dip.ò 

If you are using active military Tuition Assistance and your TA does not cover the entire cost of your Tuition, you may 
use your VA benefits as Top-Up to cover the remainder. 

How do I use Top-Up? 

To use Top-Up, you must first apply for your VA benefits.  Once youôve completed the application, go through your 
Education Center or online portal you use to receive your TA to obtain a Top-Up form.  (The form should show total 
course cost, how much USU tuition is covered by tuition assistance, and the balance not covered by tuition 
assistance.) 

Mail the Top-Up form to the Muskogee, Oklahoma VA regional office: 

VA Regional Office 
P.O. Box 8888 
Muskogee, OK 
74402-8888 

In the lower left corner of the envelope put ñTop-Upò in order to be processed more quickly. 

Parent School Letters 

You may not attend two universities simultaneously without prior approval from your degree granting school.  All 
courses taken at the secondary school must be preapproved by the primary school in order to be certified with the 
VA.  Once the courses are approved, the VA coordinator at parent school will give the student a parent school letter 
to give to the VA coordinator at the secondary school, letting him/her know which courses he/she may certify the 
student for.  Your secondary school may also require other VA paperwork. 

How do I get a parent school letter from USU? 

1. Go to the local schoolôs website and find courses that you think would be applicable toward your degree at 
your primary school. 

2. Send your USU educational advisor the course name, course number and course description from the 
schoolôs course catalog. 

3. Your advisor will determine which USU course, if any; the secondary school course will transfer into. 

4. Once your USU advisor approves the course, send your USU VA coordinator the course name, number and 
description from the catalog, along with the USU course name and number it transfers into.  Also send the 
name of the school, the name of the VA coordinator there, along with his/her email address, phone number 
and fax. 

5. The USU VA coordinator will then issue a parent school letter for the VA coordinator at the secondary 

school, giving him/her permission to certify you for the approved course(s). 

VA Benefits Chapter 30 

Montgomery GI Bill (Chapter 30) 
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The MGIB program provides up to 36 months of education benefits. This benefit may be used for degree and 
certificate programs, flight training, apprenticeship/on-the-job training and correspondence courses. Remedial, 
deficiency, and refresher courses may be approved under certain circumstances. Generally, benefits are payable for 
10 years following your release from active duty. This program is also commonly known as Chapter 30. 

Eligibility 

You may be an eligible veteran if you have an Honorable Discharge, AND you have a High School Diploma or GED 
or in some cases 12 hours of college credit, AND you meet the requirements of one of the categories below: 

CATEGORY I 

¶ Entered active duty for the first time after June 30, 1985 
¶ Had military pay reduced by $100 a month for first 12 months 
¶ Continuously served for 3 years, OR 2 years if that is what you first enlisted for, OR 2years if you entered 
the Selected Reserve within a year of leaving active duty and served 4 years (ñ2 by 4ǌ Program) 

CATEGORY II 

¶ Entered active duty before January 1, 1977 
¶ Served at least 1 day between 10/19/84 and 6/30/85, and stayed on active duty through 6/30/88, (or 6/30/87 

if you entered the Selected Reserve within 1 year of leaving active duty and served 4 years) 
¶ On 12/31/89, you had entitlement left from Vietnam-Era GI Bill 

CATEGORY III 

¶ Not eligible for MGIB under Category I or II 
¶ On active duty on 9/30/90 AND separated involuntarily after 2/2/91 
¶ OR involuntarily separated on or after 11/30/93 
¶ OR voluntarily separated under either the Voluntary Separation Incentive (VSI) or Special Separation 

Benefit (SSB) program 
¶ Before separation, you had military pay reduced by $1200 

CATEGORY IV 

¶ On active duty on 10/9/96 AND you had money remaining in a VEAP account on that date AND you elected 
MGIB by 10/9/97 

¶ OR entered full-time National Guard duty under title 32, USC, between 7/1/85, and 11/28/89 AND you 
elected MGIB during the period 10/9/96, through 7/8/97 

¶ Had military pay reduced by $100 a month for 12 months or made a $1200 lump-sum contribution 

Transfer of Eligibility 

Transfer of Eligibility is determined and approved on a case by case basis by your branch of service. 

How to Use Your Benefit with USU  

 1. Submit your VA paperwork to USU 
Send USU a copy of your certificate of eligibility from the VA  
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i.   If you have not yet applied for your chapter 30 VA benefits, complete the VA application online 

(Form 22-1990), and forward a copy to USU.  If you are switching from a different chapter, you will 

need to complete an application for Chapter 30 benefits. 
ii.   If you have used your Chapter 30 benefit with another school, transfer your benefits to USU 
with the Change of School or Program form (22-1995). 
 

2. Register for your classes 
When you register for your courses at USU, choose ñVAò as your method of payment.  If you are 
unable to do so, please inform a VA certifying official that you are planning on using your VA 
benefits for that semester. 
 

3. Settle your USU tuition 
Contact the Bursar to settle your USU tuition to conclude your course attendance eligibility. 
 

4. Verify your enrollment with the VA each month 
To receive your check from the VA you will need to verify your enrollment with the VA on the last 
calendar day of each month you are enrolled. Keep in mind that you will receive your first check 
toward the beginning of the SECOND month you are enrolled. 

 
5. Log in online:  https://www.gibill.va.gov/wave/ or call the automated enrollment certification number: 

877-823-2378. 

Payment Rates and Buy-Up Program (òKickersó) 

The monthly benefit paid to you is based on the length of your service (your percentage of eligibility), any Kicker 
funds you are entitled to, and if you are attending half-time or full time. 

For current payment rates please visit the VAôs website. 

http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html 

What is the Buy-Up Program (ñKickersò)? 

Some service members may contribute up to an additional $600 to the GI Bill to receive increased monthly 
benefits.  For an additional $600 contribution, you may receive up to $5400 in additional GI Bill benefits. The 
additional contribution must be made while on active duty.  For more information contact your personnel or payroll 
office. 

For current Buy-Up rates please visit the VAôs website: http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf 

Top-Up (TA and VA) 

Active military students who are receiving active military Tuition Assistance are not eligible to use their VA benefits 
for the same course for the same session for which they are using their TA.  In other words, you cannot ñdouble dip.ò 

If you are using active military Tuition Assistance and your TA does not cover the entire cost of your USU Tuition, you 
may use your VA benefits as Top-Up to cover the remainder. 

How do I use Top-Up? 

https://www.gibill.va.gov/wave/
http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html
http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf
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To use Top-Up, you must first apply for your VA benefits.  Once youôve completed the application, go through your 
Education Center or online portal you use to receive your TA to obtain a Top-Up form.   

Mail the Top-Up form to the Muskogee, Oklahoma VA regional office: 

VA Regional Office 
P.O. Box 8888 
Muskogee, OK 
74402-8888 

In the lower left corner of the envelope put ñTop-Upò in order to be processed more quickly. 

Parent School Letters 

You may not attend two universities simultaneously without prior approval from your degree granting school.  All 
courses taken at the secondary school must be preapproved by the primary school in order to be certified with the 
VA.  Once the courses are approved, the VA coordinator at parent school will give the student a parent school letter 
to give to the VA coordinator at the secondary school, letting him/her know which courses he/she may certify the 
student for.  Your secondary school may also require other VA paperwork. 

How do I get a parent school letter from USU? 

1. Go to the local schoolôs website and find courses that you think would be applicable toward your degree at 
your primary school. 

2. Send your USU advisor the course name, course number and course description from the schoolôs course 
catalog. 

3. Your advisor will determine which USU course, if any; the secondary school course will transfer into. 
4. Once your USU advisor approves the course, send your USU VA coordinator the course name, number and 

description from the catalog, along with the USU course name and number it transfers into.  Also send the 
name of the school, the name of the VA coordinator there, along with his/her email address, phone number 
and fax. 

5. The USU VA coordinator will then issue a parent school letter for the VA coordinator at the secondary 
school, giving him/her permission to certify you for the approved course(s). 

VA Benefits Chapter 31 

Vocational Rehabilitation (Chapter 31) 

Vocational Rehabilitation (Chapter 31) provides assistance to veterans who have a service-connected disability of at 
least 20 percent and are in need of vocational rehabilitation. You may be eligible for Chapter 31 benefits if you are 
rated 10% disabled; however it must be determined that you have a serious employment handicap. 

For more information about the program please click: http://www.vba.va.gov/bln/vre/ 

Eligibility 

Veterans generally have 12 years from the date they are notified of their entitlement to use the program. Eligible 
veterans may be allowed up to 48 months of full-time benefits. 

Transfer of Eligibility 

http://www.vba.va.gov/bln/vre/
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Transfer of Eligibility is determined and approved on a case by case basis by your branch of service. 

How to Use Your Benefit with USU  

 1. Submit your VA paperwork to USU 
Send USU a copy of your certificate of eligibility from the VA  

i. You can apply by filling out VA Form 28-1900, Disabled Veterans Application for Vocational 
Rehabilitation, and mail it to the VA regional office that serves your area.  You can also apply online 
through our web site athttp://vabenefits.vba.va.gov/vonapp. 

2. Register for your classes 
When you register for your courses at USU, choose ñVAò as your method of payment.  If you are 
unable to do so, please inform a VA certifying official that you are planning on using your VA 
benefits for that semester. 
 

3. Settle your tuition 
Contact the Bursar to settle your tuition and have your course materials released. 
 

4. Verify your enrollment with the VA each month 
To receive your check from the VA, you will need to verify your enrollment with the VA on the last 
calendar day of each month you are enrolled. Keep in mind that you will receive your first check 
toward the beginning of the SECOND month you are enrolled. 
 

5. Log in online:  https://www.gibill.va.gov/wave/or call the automated enrollment certification 
number: 877-823-2378. 

Payment Rates and Buy-Up Program (òKickersó) 

The monthly benefit paid to you is based on the length of your service (your percentage of eligibility), any Kicker 
funds you are entitled to, and if you are attending half-time or full time. 

For current payment rates please visit the VAôs website. 

http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html 

What is the Buy-Up Program (ñKickersò)? 

Some service members may contribute up to an additional $600 to the GI Bill to receive increased monthly 
benefits.  For an additional $600 contribution, you may receive up to $5400 in additional GI Bill benefits. The 
additional contribution must be made while on active duty.  For more information contact your personnel or payroll 
office. 

For current Buy-Up rates please visit the VAôs website. 

http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf 

Top-Up (TA and VA) 

http://vabenefits.vba.va.gov/vonapp
https://www.gibill.va.gov/wave/
http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html
http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf
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Active military students who are receiving active military Tuition Assistance are not eligible to use their VA benefits 
for the same course for the same session for which they are using their TA.  In other words, you cannot ñdouble dip.ò 

If you are using active military Tuition Assistance and your TA does not cover the entire cost of your tuition, you may 
use your VA benefits as Top-Up to cover the remainder. 

How do I use Top-Up? 

To use Top-Up, you must first apply for your VA benefits.  Once you have completed the application, go through your 
Education Center or online portal you use to receive your TA to obtain a Top-Up form.  (The form should show total 
course cost, how much tuition is covered by tuition assistance, and the balance not covered by tuition assistance.) 

Mail the Top-Up form to the Muskogee, Oklahoma VA regional office: 

VA Regional Office 
P.O. Box 8888 
Muskogee, OK 
74402-8888 

In the lower left corner of the envelope put ñTop-Upò in order to be processed more quickly. 

Parent School Letters 

You may not attend two universities simultaneously without prior approval from your degree granting school.  All 
courses taken at the secondary school must be preapproved by the primary school in order to be certified with the 
VA.  Once the courses are approved, the VA coordinator at the parent school will give the student a parent school 
letter to give to the VA coordinator at the secondary school, letting him/her know which courses he/she may certify 
the student for.  Your secondary school may also require other VA paperwork. 

How do I get a parent school letter from USU? 

1. Go to the local schoolôs website and find courses that you think would be applicable toward your degree at 
your primary school. 

2. Send your USU advisor the course name, course number and course description from the schoolôs course 
catalog. 

3. Your advisor will determine which USU course, if any; the secondary school course will transfer into. 
4. Once your USU advisor approves the course, send your USU VA coordinator the course name, number and 

description from the catalog, along with the USU course name and number it transfers into.  Also send the 
name of the school, the name of the VA coordinator there, along with his/her email address, phone number 
and fax. 

5. The USU VA coordinator will then issue a parent school letter for the VA coordinator at the secondary 
school, giving him/her permission to certify you for the approved course(s). 

VA Benefits Chapter 32 

Veterans Educational Assistance Program (VEAP) (Chapter 32) 

The Veterans Educational Assistance Program (Chapter 32 ï VEAP) extends benefits to active-duty personnel and 
veterans who enlisted in the military between January 1, 1977, and July 11, 1985. Veterans must have been released 
under conditions other than dishonorable and have contributed voluntarily to an educational fund through monthly 
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pay reductions of $25 to $100, up to a maximum of $2,700. Contributions are matched at the rate of two dollars for 
each dollar contributed. 

For more information about this benefit, please click on the link below: 

http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#MGIBSR 

Eligibility 

Individuals are eligible to receive monthly benefits for the number of months they contributed or for 36 months, 
whichever is less. Eligibility in the program expires 10 years for the date of the participantôs discharge or release from 
active duty. Participants in this program are allowed to request a refund of any remaining unused benefits. 

Transfer of Eligibility 

Transfer of Eligibility is determined and approved on a case-by-case basis by your branch of service. 

How to Use Your Benefit with USU  

 1. Submit your VA paperwork to USU  
Send USU  a copy of your certificate of eligibility from the VA  

i.      If you have not applied for your chapter 32 VA benefits yet, complete the VA application online 

(Form 22-1990), and forward a copy to USU.   (If you are switching from a different chapter, you 

will need to complete an application for Chapter 32 benefits.) 
ii.      If you have used your Chapter 32 benefit with another school, transfer your benefits to USU 
with the Change of School or Program form (22-1995). 

2. Register for your classes 
When you register for your courses at USU, choose ñVAò as your method of payment.  If you are 
unable to do so, please inform a VA certifying official that you are planning on using your VA 
benefits for that semester. 

 
3. Settle your USU tuition 

Contact the Bursar to settle your USU tuition and have your course materials released.  
 

4. Verify your enrollment with the VA each month 
To receive your check from the VA you will need to verify your enrollment with the VA on the last 
calendar day of each month you are enrolled. Keep in mind that you will receive your first check 
toward the beginning of the SECOND month you are enrolled. 
 

5. Log in online:  https://www.gibill.va.gov/wave/or call the automated enrollment certification 
number: 877-823-2378. 

Payment Rates and Buy-Up Program (òKickersó) 

The monthly benefit paid to you is based on the length of your service (your percentage of eligibility), any Kicker 
funds you are entitled to, and if you are attending half-time or full time. 

http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#MGIBSR
https://www.gibill.va.gov/wave/
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For current payment rates please visit the VAôs website. 

http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html 

What is the Buy-Up Program (ñKickersò)? 

Some service members may contribute up to an additional $600 to the GI Bill to receive increased monthly 
benefits.  For an additional $600 contribution, you may receive up to $5400 in additional GI Bill benefits. The 
additional contribution must be made while on active duty.  For more information contact your personnel or payroll 
office. 

For current Buy-Up rates please visit the VAôs website. 

http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf 

Top-Up (TA and VA) 

Active military students who are receiving active military USU tuition Assistance are not eligible to use their VA 
benefits for the same course for the same session for which they are using their TA.  In other words, you cannot 
ñdouble dip.ò 

If you are using active military USU tuition Assistance and your TA does not cover the entire cost of your USU tuition, 
you may use your VA benefits as Top-Up to cover the remainder. 

How do I use Top-Up? 

To use Top-Up, you must first apply for your VA benefits.  Once youôve completed the application, go through your 
Education Center or online portal you use to receive your TA to obtain a Top-Up form.   

Mail the Top-Up form to the Muskogee, Oklahoma VA regional office: 

VA Regional Office 
P.O. Box 8888 
Muskogee, OK 
74402-8888 

In the lower left corner of the envelope put ñTop-Upò in order to be processed more quickly. 

Parent School Letters 

You may not attend two universities simultaneously without prior approval from your degree granting school.  All 
courses taken at the secondary school must be preapproved by the primary school in order to be certified with the 
VA.  Once the courses are approved, the VA coordinator at parent school will give the student a parent school letter 
to give to the VA coordinator at the secondary school, letting him/her know which courses he/she may certify the 
student for.  Your secondary school may also require other VA paperwork. 

How do I get a parent school letter from USU? 

http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html
http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf
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1. Go to the local schoolôs website and find courses that you think would be applicable toward your degree at 
your primary school. 

2. Send your USU advisor the course name, course number and course description from the schoolôs course 
catalog. 

3. Your advisor will determine which USU course, if any; the secondary school course will transfer into. 

4. Once your USU advisor approves the course, send your USU VA coordinator the course name, number and 
description from the catalog, along with the USU course name and number it transfers into.  Also send the 
name of the school, the name of the VA coordinator there, along with his/her email address, phone number 
and fax. 

5. The USU VA coordinator will then issue a parent school letter for the VA coordinator at the secondary 
school, giving him/her permission to certify you for the approved course(s). 

VA Benefits Chapter 33 
Post 9/11 GI Bill (Chapter 33) 

The Post-9/11 GI Bill provides financial support for education and housing* to individuals with at least 90 days of 
aggregate service on or after September 11, 2001, or individuals discharged with a service-connected disability after 
30 days. You must have received an honorable discharge to be eligible for the Post-9/11 GI Bill. 

*In order to receive the housing allowance you must attend an in-residence class.  This is further discussed in under 
ñBasic Allowance for Housing (BAH).ò 

Eligibility 

You may be an eligible veteran if you have an Honorable Discharge and you have a High School Diploma or GED or, 
in some cases, 12 hours of college credit and you meet the requirements of one of the categories below: 

CATEGORY I 

¶ Entered active duty for the first time after June 30, 1985 
¶ Had military pay reduced by $100 a month for first 12 months 
¶ Continuously served for 3 years, OR 2 years if that is what you first enlisted for, OR 2 years if you entered 
the Selected Reserve within a year of leaving active duty and served 4 years (ñ2 by 4ǌ Program) 

CATEGORY II 

¶ Entered active duty before January 1, 1977 
¶ Served at least 1 day between 10/19/84 and 6/30/85, and stayed on active duty through 6/30/88, (or 6/30/87 

if you entered the Selected Reserve within 1 year of leaving active duty and served 4 years) 
¶ On 12/31/89, you had entitlement left from Vietnam-Era GI Bill 

CATEGORY III 

¶ Not eligible for MGIB under Category I or II 
¶ On active duty on 9/30/90 AND separated involuntarily after 2/2/91 
¶ OR involuntarily separated on or after 11/30/93 
¶ OR voluntarily separated under either the Voluntary Separation Incentive (VSI) or Special Separation 

Benefit (SSB) program 
¶ Before separation, you had military pay reduced by $1200 
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CATEGORY IV 

¶ On active duty on 10/9/96 AND you had money remaining in a VEAP account on that date AND you elected 
MGIB by 10/9/97 

¶ OR entered full-time National Guard duty under title 32, USC, between 7/1/85, and 11/28/89 AND you 
elected MGIB during the period 10/9/96, through 7/8/97 

¶ Had military pay reduced by $100 a month for 12 months or made a $1200 lump-sum contribution 

What is my percentage of eligibility? 

Percentage of eligibility is based on the duration of service. 

For active-duty personnel, the following table applies: 

Active Duty Completed after September 10, 2001 Percentage of Maximum Amount 
Payable 

At least 36 months 100% 

At least 30 continuous days on active duty and discharged due to service-
connected disability 

100% 

30 months to 36 months 90% 

24 months to 30 months 80% 
18 months to 24 months 70% 

12 months to 18 months 60% 

6 months to 12 months 50% 
90 days to 6 months 40% 

For reservists, the following table applies: 

Post-9/11 Service Percentage of Maximum Amount 
Payable 

At least 36 cumulative months 100% 

At least 30 continuous days on active duty and discharged due to service-
connected disability 

100% 

At least 30 cumulative months 90% 
At least 24 cumulative months 80% 

At least 18 cumulative months 70% 

At least 12 cumulative months 60% 
At least 6 cumulative months 50% 

90 aggregate days 40% 

*Taken from VA website: http://www.gibill.va.gov/GI_Bill_Info/CH33/Benefit_Comparison_Chart.htm#911amount 

What if Iôm already using my Montgomery GI Bill and want to switch to the Post 9/11 GI Bill? 

If you are eligible for Montgomery GI Bill on August 1, 2009, and you have met the eligibility requirements for the 
Post-9/11 GI Bill, you may elect to receive benefits under the new program.  Also, if you are a Montgomery GI Bill 

http://www.gibill.va.gov/GI_Bill_Info/CH33/Benefit_Comparison_Chart.htm#911amount
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student and elect to continue with the MGIB for all 36 months of benefits you have, the VA will grant you an additional 
12 months of benefits under the Post 9/11 GI Bill, if you are eligible to receive benefits under that bill. 

Transfer of Eligibility to Dependents (TEB) 

Details regarding Transfer of Eligibility to Dependents can be found on the VAôs website here: 

http://www.gibill.va.gov/GI_Bill_Info/CH33/Transfer.htm 

How do I receive TEB benefits? 

1. The service member must apply to transfer his/her eligibility to a dependent with Department of Defense. 
2. Once youôve received approval from the DoD, the dependent must apply for their benefits with the VA (form 

22-1990e). 

How to Use Your Benefit with USU  

   1. Submit your VA paperwork to USU  
Send USU  a copy of your certificate of eligibility from the VA 

i.      If you have not yet applied for your chapter 33 VA benefits, complete the VA application online 

(Form 22-1990), and forward a copy to USU.  If you are switching from a different chapter, you will 

need to complete an application for Chapter 33 benefits. 
ii.      If you have used your Chapter 33 benefit with another school, transfer your benefits to USU 
with the Change of School or Program form (22-1995). 

2. Register for your classes 
When you register for your courses at USU, choose ñVAò as your method of payment.  If you are 
unable to do so, please inform a VA certifying official that you are planning on using your VA 
benefits for that semester. 

 
3. Settle your USU tuition 

Contact the Bursar to settle your USU tuition, so you can start your classes(s).  

 Payment Rates 

The VA will pay the school based on your percentage of eligibility. 

Example: For a USU course that costs $750 

If you are 100% eligible, the VA will pay $750. 

If you are 90% eligible, the VA will pay $675 and the student will be responsible for the remaining $75. 

 Parent School Letters 

You may not attend two universities simultaneously without prior approval from your degree granting school.  All 
courses taken at the secondary school must be preapproved by the primary school in order to be certified with the 

http://www.gibill.va.gov/GI_Bill_Info/CH33/Transfer.htm
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VA.  Once the courses are approved, the VA coordinator at parent school will give the student a parent school letter 
to give to the VA coordinator at the secondary school, letting him/her know which courses he/she may certify the 
student for.  Your secondary school may also require other VA paperwork. 

How do I get a parent school letter from USU? 

1. Go to the local schoolôs website and find courses that you think would be applicable toward your degree at 
your primary school. 

2. Send your USU educational advisor the course name, course number and course description from the 
schoolôs course catalog. 

3. Your advisor will determine which USU course, if any; the secondary school course will transfer into. 

4. Once your USU advisor approves the course, send your USU VA coordinator the course name, number and 
description from the catalog, along with the USU course name and number it transfers into.  Also send the 
name of the school, the name of the VA coordinator there, along with his/her email address, phone number 
and fax. 

5. The USU VA coordinator will then issue a parent school letter for the VA coordinator at the secondary 
school, giving him/her permission to certify you for the approved course(s). 

Basic Allowance for House (BAH) 

USU is an on-site school and courses are offered on-site in two locations: San Diego and Orange County California; 

therefore, in order to receive the BAH you are eligible for ñin-residenceò BAH.  Students must be enrolled in at least 
6.1 units to be eligible for the allowance. 

How do I receive the Basic Allowance for Housing (BAH) while attending USU? 

In order to receive the BAH you must be enrolled in 6.1 units or more, which includes an in-residence class.  As 
stated in the previous section, USU offers all courses in residence. 

How much will I get for the BAH? 

Your BAH will be determined by the ZIP code of the ñin-residenceò course(s) school location. 

You may search your rate here:  http://www.defensetravel.dod.mil/perdiem/bah.html 

  

VA Benefits Chapter 35 

Survivors and Dependents Benefits (Chapter 35) 

Survivors and Dependents Benefits (Chapter 35) provide educational benefits to spouses and children of veterans 
who either died while in service, died as a result of a service-connected disability, or became totally and permanently 
disabled as a result of their military service. 

For more information about this program please click here. 
(http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#MGIBSR) 

Eligibility 

http://www.defensetravel.dod.mil/perdiem/bah.html
http://www.gibill.va.gov/GI_Bill_Info/benefits.htm#MGIBSR
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Survivors and dependents are allowed 45 months of full-time benefits. Spouses have ten (10) years from the date of 

the veteranôs effective date of permanent and total disability rating or the veteranôs death. Dependentsô benefits end 
on their 26th birthday or eight years from the veteranôs effective date of permanent or total disability rating or the 
veteranôs death, but not after the dependentôs 31st birthday. On December 23, 2006 an additional category of 
spouses and children were determined eligible for Chapter 35 benefits. The new category includes the spouse or 
child of a veteran who the VA determines: has a service connected 100% disability and at the time of the 
determination is active duty, hospitalized or receiving outpatient medical care and likely to be discharged from service 
due to the service connected disability. 

Transfer of Eligibility 

Transfer of Eligibility is determined and approved on a case by case basis by your branch of service. 

How to Use Your Benefit with USU University 

 1. Submit your VA paperwork to USU  
Send USU  a copy of your certificate of eligibility from the VA  

i.      If you have not yet applied for your chapter 35 VA benefits, complete the VA application online 

(Form 22-1990), and forward a copy to USU.  If you are switching from a different chapter, you will 

need to complete an application for Chapter 35 benefits. 
ii.      If you have used your Chapter 35 benefit with another school, transfer your benefits to USU 
with the Change of School or Program form (22-1995). 

2. Register for your classes 
When you register for your courses at USU, choose ñVAò as your method of payment.  If you are 
unable to do so, please inform a VA certifying official that you are planning on using your VA 
benefits for that semester. 

 
3. Settle your USU tuition 

Contact the Bursar to settle your USU tuition so you can start taking classes. 
 

4. Verify your enrollment with the VA each month 
To receive your check from the VA you will need to verify your enrollment with the VA on the last 
calendar day of each month you are enrolled. Keep in mind that you will receive your first check 
toward the beginning of the SECOND month you are enrolled. 
 

5. Log in online:  https://www.gibill.va.gov/wave/or call the automated enrollment certification 
number: 877-823-2378. 

Payment Rates and Buy-Up Program (òKickersó) 

The monthly benefit paid to you is based on the length of your service (your percentage of eligibility), any Kicker 
funds you are entitled to, and if you are attending half-time or full time.  For current payment rates please click here. 
http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html. 

What is the Buy-Up Program (ñKickersò)? 

https://www.gibill.va.gov/wave/
http://www.gibill.va.gov/resources/benefits-resources/rates-tables.html
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Some service members may contribute up to an additional $600 to the GI Bill to receive increased monthly 
benefits.  For an additional $600 contribution, you may receive up to $5400 in additional GI Bill benefits. The 
additional contribution must be made while on active duty.  For more information contact your personnel or payroll 
office. For current Buy-Up rates please click here. http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf 

Parent School Letters 

You may not attend two universities simultaneously without prior approval from your degree granting school.  All 
courses taken at the secondary school must be preapproved by the primary school in order to be certified with the 
VA.  Once the courses are approved, the VA coordinator at parent school will give the student a parent school letter 
to give to the VA coordinator at the secondary school, letting him/her know which courses he/she may certify the 
student for.  Your secondary school may also require other VA paperwork. 

How do I get a parent school letter from USU? 

1. Go to the local schoolôs website and find courses that you think would be applicable toward your degree at 
your primary school. 

2. Send your USU advisor the course name, course number and course description from the schoolôs course 
catalog. 

3. Your advisor will determine which USU course, if any; the secondary school course will transfer into. 

4. Once your USU advisor approves the course, send your USU VA coordinator the course name, number and 
description from the catalog, along with the USU course name and number it transfers into.  Also send the 
name of the school, the name of the VA coordinator there, along with his/her email address, phone number 
and fax. 

5. The USU VA coordinator will then issue a parent school letter for the VA coordinator at the secondary 
school, giving him/her permission to certify you for the approved course(s). 

Helpful Links and Phone Numbers 

Main VA website:  http://www.gibill.va.gov/ 

VONAPP (VA benefits application website):   http://vabenefits.vba.va.gov/vonapp/main.asp 

Enrollment Verification:  https://www.gibill.va.gov/wave/ 

VA FAQs:  https://www.gibill2.va.gov/cgi-bin/vba.cfg/php/enduser/std_alp.php 

Main VA number:  1-888-442-4551 

Enrollment Verification: 1-877-823-2378 

Other VA benefits: 1-800-827-1000 

Direct Deposit:  1-877-838-2778 

  

http://www.gibill.va.gov/documents/600_Buy_Up_Rates.pdf
http://www.gibill.va.gov/
http://vabenefits.vba.va.gov/vonapp/main.asp
https://www.gibill.va.gov/wave/
https://www.gibill2.va.gov/cgi-bin/vba.cfg/php/enduser/std_alp.php
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ACADEMIC POLICIES 

Academic Freedom 

US University is committed to the pursuit of truth and to its transmission.  The integrity of the University as an 
institution of higher learning requires proper autonomy and freedom.  This freedom is the freedom to examine data, 
to question assumptions, to be guided by evidence, to be a learner, and to be a scholar. Such freedom implies that 
any faculty members whose teaching is questioned should be subject to the judgment of oneôs peers only in 
accordance with the accepted rules of academic due process to be determined by the Provost. It also implies the 
recognized role of the faculty to make recommendations regarding policy decisions which affect the educational 
programs, to be considered for action by the Provost and the President and CEO. The obligation of the faculty is to 
distinguish in their teaching between personal and partisan opinions and convictions grounded in sources and 
methods appropriate to the respective disciplines.  The obligation of the student is to be a responsible participant in 
the academic activities of the University. 
 

Credit Hour Policy 

United States University has used the equivalent of the Carnegie unit for measuring and awarding academic credit 
representing student work and achievement. The credit hour measure that the university uses is consistent with the 
requirements of the accreditor, the Western Association of Schools and Colleges. 
 
The academic year of United States University is composed of three semesters of 16 weeks duration totaling to forty 
weeks of instruction in a year. Each semester is composed of two sessions of 8 weeks. (i.e., Fall I and II; Spring I 
and II; Summer I and II). 
 
Every session is divided into 8 modules or 8 weeks of student work and achievement. The credit hour is defined as 
the ñamount of work represented in intended learning outcomes and verified by evidence of student achievement in 
an equivalency that reasonably approximates: 
 
One credit is awarded for approximately 15/16 actual hours of classroom or direct faculty instruction and a minimum 
of 30/32 hours of out of class student work. Three hours of classroom or direct faculty instruction and a minimum of 
six hours of out of class student work done twice a week for eight weeks totaling to forty eight hours of classroom or 
direct faculty instruction and a minimum of 90/96 hours of out of class work; 
 
For a laboratory class, the hours per week are considered to be all in class with no out of class student work. Thus 
one unit is equivalent to four hours/week of laboratory totaling to 30/32 hours. 
 
A credit hour is assumed to be a 50 minute (not a 60 minute) period. In courses such as those offered online, in 
which seat time does not apply, a credit hour may be measured by an equivalent amount of work, as demonstrated 
by student achievement meeting the substantive change requirements related to distance education as established 
by the Western Association of Schools and Colleges. 
 

 

Grading 

Grades are determined by faculty in a number of ways. Faculty chooses criteria to determine grades in their classes. 
This may include the quality of work done on assignments, promptness in doing assigned work, attendance and 
participation. Faculty will publish their criteria for grading in the syllabus given to students the first day of class. It is 
policy that the University will provide guidance to new faculty regarding grading criteria. US University uses the 
following grading scale 
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Standing Letter Grade GPA   Other Symbols Used 

Excellent 
A 4.00   CR Credit 

A- 3.75   DS Directed Study 

Above 
average 

B+ 3.35   I Incomplete 

B 3.00   IP In progress 

B- 2.75   NC No credit 

Average 

C+ 2.35   R Repeat 

C 2.00   P/F Pass or Fail 

C- 1.75   RD Report delayed 

Below 
average 

D+ 1.35   SP Satisfactory Progress 

D 1.00   W Withdrawal 

D- 0.75   N/A Never Attended 

Failure F 0.00   
  
     

Incomplete Grades 

The student must initiate the request for an incomplete (I) to the Executive Director of Student Success before the 
end of the course/academic term. An Incomplete (I) is a temporary grade which the faculty may assign to a student, 
following approval of the Provost or Associate Provost.  The assignment of an incomplete grade is appropriate when 
circumstances beyond the studentôs control, such as illness or necessary absence, have prevented the student from 
completing the course requirements by the end of the academic term. Only students who have attended the class 
through more than 60% of the term are eligible to receive a temporary incomplete grade. The Incomplete grade will 
be assigned for a maximum of 21 calendar days after the completion of the course. If the student does not submit the 
work within the Incomplete Grade(s) deadline the grade of achievement in the course up to the Incomplete will be 
assigned, a grade will be assigned for the amount of work the student completed. 

 

Dropping a Course 

It is the studentôs responsibility to inform the University of immediately of their intent to drop or withdraw from a 
course.  Students who wish to drop or withdraw from the course must obtain authorization from the educational 
advisor and then return a Change in Registration form to the educational advisor and the Financial Aid Department. 
Students must submit the form to be eligible for a pro-rated refund, if applicable. Students who notify the Registrar 
that they wish to drop a course, but do not submit written notification will not be eligible for a refund. It is the studentôs 
responsibility to ensure that the form is received and processed.  
 
Students not in attendance the first week of class may be administratively dropped by the University. If the student 
has not submitted a Change in Registration form, the student may still be required to pay tuition for the course.  

 

Repeating a Course 

Students are not required to repeat a course in which they have earned a failing grade, unless it is a course 
needed to complete program requirements. Students do have the opportunity to repeat a course in which they 
have not earned a grade of C or higher (for undergraduate students only. Graduate students must earn a grade of B- 
or higher) in order to raise their grade point average (GPA). Students are only allowed to repeat the same course 
once during their attendance at the University. Only the second grade earned and credits completed will be used in 
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calculating the studentôs cumulative GPA and for meeting program requirements. The original grade earned will 
remain on the studentôs official transcript, but will not be used in calculating cumulative GPA, nor will original credits 
earned be used to meet program requirements. Repeat courses will be noted on the studentôs official transcript with 
an ñRò.A maximum of three (3) courses may be repeated. 
 
 

Minimum Grade Point Average (GPA) 

Students are expected to maintain minimum grade point averages (GPA) in all programs. 
 
Students in the undergraduate program must complete each required undergraduate course with a grade of "C" (2.0) 
or better and maintain an overall GPA of 2.0 or better for all coursework applicable toward the degree. 
 
Students in the graduate (Masters) program must complete each required course with a minimum grade of ñB-ò (2.75) 

and maintain a minimum grade point average (GPA) of 3.0 or better for all coursework applicable toward the degree. 

 

Academic Probation Policy 
 
At the end of each semester session, any student who does not maintain the appropriate grade point average will be 
placed on academic probation upon the approval of the School Director.  Placement on academic probation will result 
in the following actions.  
A letter (by e-mail) will be sent to the student from the Office of the Registrar advising the student of the probationary 
status. A copy of this letter will become part of the studentôs permanent file. The letter will address the consequences 
discussed below. 
When the student has met the academic requirements, the student will be removed from academic probation. A letter 
(by e-mail) will be sent to the student from the Office of the Registrar advising the student of the removal of 
probationary status. A copy of this letter will become part of the studentôs permanent file. 
Students who are on academic probation will be subject to a ótwo session reviewô and may be academically 
disqualified if the academic requirements are not met. The School Director will review the files of all students who are 
eligible for academic disqualification. 
The Director will consider each student individually and will consider, among other factors, the studentôs overall past 
academic performance, the level of academic deficiency, and the studentôs stated reasons for poor academic 
performance. 
 
The Director will then make a recommendation on academic disqualification on the basis of the studentôs probability 
of achieving satisfactory academic standing within an acceptable time frame. The Director may also recommend to 
defer academic disqualification and to require the student to meet certain grade point performance above the 
minimum for a period of time. The Director will forward his/her recommendation to the Associate Vice President for 
Academic Affairs for approval, if approved the recommendation will be sent to the Registrar to submit formal 
disqualification letter. 
 
The Registrar will then notify the student by e-mail and keep the information in the student file. 
 
School of Nursing Program Probation Policy 
 
If an ELM nursing studentôs GPA falls to 2.0, the student will need to repeat the theory course (s) which led to the 
lower GPA and will not be able to continue in the nursing program with the same cohort. 
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Attendance and Performance 

Students must be officially registered in a course in order to attend and receive credit for the course. Faculty is not 
allowed to permit unregistered students who are not listed on their course roster to attend a course. Students who 
are not properly registered for a course must see their educational advisor immediately to rectify the problem.  The 
University does not allow retroactive registration. 
 
Students are expected to be punctual and attend all course sessions.  Faculty is required to submit attendance 
reports for each class meeting.  
 

Unauthorized Withdrawal from Institution 

A student who unofficially withdraws from a course without submitting proper notification will be considered to have 
withdrawn from the University and may not be considered for readmission to the institution. The Student will be still 
responsible for the tuition for the course.    
 
A  Student who have not requested a formal Leave of Absence (LOA) but have not had any registration activity for 14 
days will be considered to have withdrawn from the institution. Students in these circumstances will be required to be 
re-instated to be able to attend the University, will follow the Catalog in effect at the time of their readmission. The 
change of status will be done by the registrar. 

Leave of Absence (LOA) 

The literature on higher education studies suggests that students who pursue an uninterrupted course of study have 
the highest probability for successfully completing their degree programs. Those students are also the best 
performers in their degree program and receive the maximum benefits from their learning experience. Students who 
have experienced stop-out episodes are clearly performing below the level of their counterparts who engage in 
continuous learning in their degree program. Furthermore, their probability for completing their degree program is 
much lower. 
 
In order to maximize the quality of learning experience for our students and maintain the quality of our academic 
programs, US University permits a student to be absent from the University for a maximum of 180 days, while 
authorizing the student to return and continue to study under the same catalog requirements that were in effect prior 
to the absence. Students must be in good academic standing (not on disciplinary action, academic probation or 
academically disqualified from the University) in order to qualify for a leave of absence. Students must meet with their 
educational advisor prior to requesting the LOA. The student, with guidance from their educational advisor, must 
complete the top portion of the Change in Registration form, indicate the length of time the LOA is for (LOA start and 
end date must be specific and month, day and year (1/02/11-5/13/11)), and meet with the following departments prior 
to returning the signed form to their educational advisor (1) Registrarôs Office to verify good academic standing (2) 
Financial Aid to verify financial aid status and (3) Bursar to verify account balance. A student is not considered 
officially approved for an LOA until clearance is received from all required departments. Students will receive written 
notification via email from the Registrarôs Office that their LOA has been approved and/or denied. If a student is not in 
attendance by the return date indicated on the Change in Registration form the student is automatically considered a 
withdrawal which may cause funds to be returned to the Lender; If a student is considered a withdrawal he/she must 
complete the re-entry process prior to being approved to register for any courses.  

 

Teach Out Policy 

It is the policy of United States University that all students who enter any academic program will be able to complete 
it. A decision to close an educational program, off campus site, or the entire United States University (USU) requires 
thoughtful planning and careful consultation with all affected constituencies. Every effort should be devoted to 
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informing each constituency as fully as possible about the conditions compelling consideration of a decision of such 
importance, and all available information should be shared. As much as possible, the determination to close a 
program, branch campus, or the institution should be made through a consultative process and only after alternatives 
have been considered, but responsibility for the final decision to close rests with the board of trustees of United 
States University. 
 
If the Board of Trustees of USU decides to close an educational program, an off campus site, or the university: USU 
will teach out currently enrolled students; will no longer admit new students to programs; and will terminate the 
program, the operations of an off campus, or the operations of an institution after students have graduated. USU will 
ensure that students will be able to complete their degree without additional expense beyond the cost of their regular 
program. USU faculty and educational advisors will work individually with each student to ascertain that all students 
can graduate according to their original degree plan and within their average course load per semester at the time of 
decision to close an academic program, instructional site, or the institution. 

General Graduation Requirements 
In order to be eligible for graduation with an undergraduate degree, students must meet all of the following: 
 

¶ Complete a minimum of 120 credits (Some programs may require more than 120 credits to complete) 

¶ Have a minimum cumulative GPA of 2.00 

¶ Receive a grade of ñCò or higher in all courses required to meet program requirements 

¶ Complete 30 credits of residency at the University for a Bachelorôs degree 
 

¶ File an online Graduation Application after completion of 100 credits. This will ensure students register in the 
correct courses (following their degree plan) required for graduation. Students who are unsure about which 
courses to enroll in to meet program requirements must contact their educational advisor. 

 
Students who are within one academic semester of completing all graduation requirements may participate in the 
annual graduation ceremony. Students must be in good academic standing and have received a grade in all courses 
completed.  Degree completion date will be posted at the end of the semester in which the student completes all 
program requirements.  
 

The University holds one graduation ceremony each academic year. All graduates for that academic year are invited 
to participate in the ceremony. Graduates may expect to receive their diplomas within 12 weeks.  

Residency Requirement 

Students must complete a minimum of 30 credits of residency at the University to be eligible for a Bachelorôs degree. 
United States University will not accept upper division credits from a community college.  

Students who completed courses through the Office of Life Long Learning may petition to transfer these credits into a 
degree program. Students in this case must meet all admission requirements. The Registrar will count as residency 
credits courses taken through the Office of Life Long Learning (Extended Education). 

Honors 

Exceptional scholarship is recognized upon graduation for undergraduate students based on the following scale: 

¶ Summa Cum Laude: 3.80-4.00  

¶ Magna Cum Laude: 3.65-3.79 

¶ Cum Laude: 3.50-3.64 
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Honors at graduation will be reserved for undergraduate students who meet the above designations and who have 
earned the same while enrolled at the University for at least nine (9) credits. 

In addition, students are required to achieve a GPA of 3.0 (on a 4-point scale) or better on: 

¶ All credits attempted, including those accepted by transfer from another institution. 
¶ All upper division credits required in the major. 
¶ All upper division credits required in the minor.  

Presidentõs List 

Students who continuously carry a minimum of 12 semester credits for each semester (Fall, Spring, and Summer) in 
the academic year and who achieve a grade point average of 3.75 or better, are awarded President's List standing 
for the academic year the credits were earned in President's List for the academic year. 

 

Classification of Students 

¶ Regular students: Students who have met all requirements. 

¶ Probationary students: The following are reasons for students being placed on probation. 

o Disciplinary Probation: Students who have failed to live up to the standards and rules of the 
University and are being considered for dismissal. Those who are dismissed from the University 
may not apply for admission for a full academic year.  

o Academic probation: Students whoôs GPA for any semester falls below 2.00. 

Students on probation are restricted in the number of credits they are allowed to carry. No more than two (2) 
sessions of academic probation are allowed. Students on probation will be advised to reduce their course load. This 
decision should be made in conjunction with the educational advisor. 

¶ Full-time student: Students who register for 24 or more credits in a calendar year. 

¶ Part-time student: Students who register for 18 credits in a calendar year. 

¶ Audit student: Students registering in a class for no credit. 

¶ Freshmen: Students who have completed 0- 30 college credits. 

¶ Sophomore: Students who have completed 31-60 college credits. 

¶ Junior: Students who have completed 61-90 college credits. 

¶ Senior: Students who have completed 91-124 college credits. 

¶ Transfer student: Students transferring from a community college or university. 

 

Students Graduation Eligibility: 

  
  

Each student will graduate from USU ONLY if the Academic and Financial Files are cleared, by Financial Aid, 
Finance and the Academic file was reviewed by the Program/School Director and audited by the Registrar.  
  
Each individual file will be signed off by the Director and the registrar of the accuracy and completion. 
  



 

US University 2011 -2012 Catalog  Page 62  

 

Only after that process students file will be released for graduation. This audit should start prior to the Capstone 
course. The Director will ensure that the Capstone course (or Portfolio will have a passing grade) Directors are not to 
determine themselves graduation without this process. No student will walk in graduation commencement without 
this audit been completed. 
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STUDENT GRIEVANCE 

Student Grievance Procedure 

Grievance procedures in academic matters are appropriate only in those cases in which there is reason to believe 
there has been bias or wrongdoing on the part of the faculty. It is important to understand that grievances are not the 
same as disagreements. One cannot grieve an assigned grade, for example, merely because one disagrees with the 
grade. The purpose of the following procedures is to allow for the resolution of student grievances in academic 
matters that result in injury to students.  

 

Informal Procedures: A student who believes that the University or any administrative subdivision or employee 
thereof has discriminated against her/him and that such action has resulted in injury to the student is encouraged to 
attempt to resolve the matter informally with either the party alleged to have committed the violation (e.g., course 
instructor), with the head of the School or department in which the alleged violation occurred, or both. An informal 
resolution of the grievance can occur at any time.  

Formal Procedures: In the event that informal resolution is unsuccessful, the student may launch a formal grievance 
as follows:  

  

¶ Within 10 days of the time in which the student could be reasonably expected to have knowledge of the 
alleged violation, or when the violation occurs, the student may request a Chairperson or supervisor to 
inform the Director of the School or appropriate Administrative Officer of the desire for a review.  

 

¶ The student will provide the Director or Administrative Officer with a written statement within ten (10) 
working days after the student has informed a Chairperson or supervisor that s/he wishes a review. This 
statement will include the specific nature of the grievance, all pertinent supporting data, and the nature of 
the action requested by the student to redress the grievance.  

 

¶ Upon receiving written request for a review from the student, the Director or Administrative Officer, within 
ten (10) working days, will request written materials from the employee involved. The Director or 
Administrative Officer will promptly provide the employee with the studentôs written materials.  

 

¶ The employeeôs materials will include responses to all points raised in the studentôs material and other 
pertinent data. The employee will provide the Director or Administrative Officer with a written statement 
within ten (10) working days after receipt of the studentôs materials.  

 

¶ Upon receipt of the employeeôs statement, the Director or Administrative Officer will promptly provide a copy 
of this to the student.  

 

¶ The Director or Administrative Officer will meet with the student and employee involved within ten (10) 
working days after receipt of material from the employee and attempt to resolve the alleged grievance.  

 

¶ In the event that the grievance is still unsuccessfully resolved after the above steps, the student may 
request, within ten (10) working days after the meeting, that the Director or Administrative Officer convene 
an ad hoc Grievance Committee, the Chairperson of which is an Academic Affairs Council member. The ad 
hoc Committee will meet with the student and employee for a formal hearing as soon as reasonable, but no 
later than ten (10) working days after being constituted as a committee.  
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Dismissal 

US University regards studying at the University as a privilege granted in consideration of specified levels of 
performance and of maintaining the established standards of scholarship and personal and professional conduct. US 
University reserves the right to require withdrawal at any time it deems necessary to safeguard its standards of 
scholarship, conduct, and orderly operation. The student concedes this right by the act of matriculation. At the same 
time, the student has the right of appeal. 
 
Within 5 working days following written notification to the student of the action by the School Director, the student 
may appeal the decision in writing to the Provost, who may then approve, reject, or modify the decision in question. 
The Provostôs decision on this matter is final. 
 
The student may remain in class pending the outcome of all appeals if he/she is physically and psychologically able 
to do so, unless it is determined that the student presents a disruptive influence or may adversely affect the US 
University community. 
 
If a student is suspended for any reason, and receives financial aid, all student financial aid will be withheld until 
reinstatement of the student or dismissal of the student resolves the appeal process. If reinstated, the financial aid 
funds can be released to the student. If the student is dismissed, the funds will be returned to the proper 
agency/lender respectively. 
 

Grade Challenges 

US University recognizes the right of every student to challenge and/or appeal a grade.  Students are free to make 

general inquiries about grades, but are required to follow the published policies and procedures for formal challenges 

and requests for grade changes. 

 

The following policies and procedures apply to all challenges to assignment grades: 

1. A challenge to an assignment grade must be submitted to the faculty member of record for the course within 

5 days after the student receives the official assignment grade notice.   

2. The teaching professor shall issue a formal response to the grade challenge within 5 days of receipt. If 

approved by the teaching professor, a grade change will be reflected in the course record.  

3. Grade challenges denied by the professor may be appealed to the Program Director within 2 days after the 

student receives the formal response from the professor.  

4. The Director shall issue a formal response to the assignment grade appeal within 5 days of receipt.  This 

response shall be copied to the teaching professor. If approved by the Director, a grade change will be 

reflected in the course record for the specific assignment.  

5. Students choosing to challenge an assignment grade acknowledge and agree that the final grade following 

a grade appeal might be (1) the same grade as prior to the appeal (2) a higher grade or (3) a lower 

grade than that assigned by the course professor.  

6. The decision of the Director may be appealed to the Provost or his/her designee only if and when an 

assignment grade adversely impacts the course final grade.  Otherwise the decision of the Director on an 

assignment grade challenge is final.  

 

The following policies and procedures apply to all challenges to final course grades: 

1. A grade challenge must be submitted to the faculty member of record for the course within 7 days after the 

student receives the official final grade notice.   
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2. The professor shall issue a formal response to the grade challenge within 5 days of receipt.  

3. Grade challenges denied by the professor may be appealed to the Program Director within 7 days after the 

student receives the formal response from the professor.  

4. The Director shall issue a formal response to the grade appeal within 5 days of receipt.  This response shall 

be copied to the Provost (or designee).  

5. If approved by the Director, a grade change recommendation shall be submitted to the Provost (or 

designee) for review and approval.  

6. Upon approval by the Provost (or designee), the grade change shall be submitted to the Registrar to be 

finalized.  

7. In the event of denial by the Director, the student may appeal to the Provost (or designee).  

8. The appeal to the Provost shall be submitted within 5 days of the final response from the Director. The 

studentôs appeal to the Provost must include the following:  

a) A statement clearly identifying the course, the courseôs prefix number, the session when the 

course was taken, and the professor.  

b) The dates, times and places when the student appealed his/her grade to the professor (if 

applicable) and information regarding the statements exchanged between the two concerning 

the grade challenge.  

c) The reason for the challenge and all relevant documentation and facts to allow the Provost (or 

designee) to make a decision concerning the challenge.  

9. The burden of proof for all grade challenges/appeals rests with the student who must clearly demonstrate 

that the grade being challenged or denial of earlier challenges were the result of error or discrimination, or 

were otherwise arbitrary or capricious.  

10. The Provost (or designee) shall respond to the student, in writing, within 10 days of receipt of the studentôs 

written appeal.  

11. Students choosing to challenge a course grade acknowledge and agree that the final grade following a 

grade appeal might be (1) the same grade as prior to the appeal (2) a higher grade or (3) a lower grade than 

that assigned by the course professor.  
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STUDENT CONDUCT 
 

US University students are expected to observe standards of conduct consistent with respect for the law, fulfillment of 

contractual obligations, consideration for the rights of others, and a high level of personal integrity. All members of 

the University should be aware that their behavior, both on and off campus reflects on the University. 

Student Ethical Behavior 

The personal behavior and ethical conduct of students impact the climate and reputation of the entire institution. It is 

essential that students act with integrity and with respect toward all members of the campus community. The 

University assumes that all students will conduct themselves as mature, responsible, law-abiding citizens who will 

comply with all policies and regulations (refer to the Student Code of Conduct for complete information). 

Academic Honesty 

The maintenance of academic integrity and quality education is the responsibility of each student. Cheating, 

fabrication, and plagiarism in connection with an academic program are listed as offenses for which a student may be 

sanctioned. Academic dishonesty is a serious offense and diminishes the quality of scholarship and defrauds those 

who depend upon the integrity of University programs.   

Plagiarism 

US University has the following policy and procedures regarding Plagiarism: 

 

1.0 Plagiarism 

Plagiarism is the act of using the work of another and representing it as your own. Plagiarism is one of the most 

serious infractions in an academic setting and subject to disciplinary action as set forth in section 1.3.  

 

1.1 What Constitutes Plagiarism 

Plagiarism includes, but is not limited to, the following: 

 

Direct duplication - Manual or electronic copying of the work of another, whether from an article, website, book, or 

another student's work; 

 

Paraphrasing - Restating another's work with minor changes but maintaining the essence or meaning of the 

statement; 

 

Copy and Pasting - Piecing together work of others, section by section and presenting the whole as original work; 

 

Submitting Prior Work - Submitting one's own work, previously submitted in another course. 

 

1.2 Follow these simple guidelines to avoid plagiarism 

 

1. Use your own words in referring to the ideas or concepts of others. 

2. When you do use the idea of another, it is a common courtesy to give credit to the author/source. For 

example, you may state: "Another point of view, as espoused by Mary Gonzales, is that . . . " 
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3. Any phrase or quote up to two sentences that you take from another should be placed in quote marks 

and properly cited. 

 

Any phrase or quote of more than 40 words that you take from another should be separated from the text of your 

report by single spacing and by indenting from both right and left margin. This is called "an offset quote." Properly cite 

the source. 

 

Avoid plagiarism by following this simple rule: NEVER REPRESENT THE WORK OF ANOTHER AS YOUR 

OWN. 

 

1.3 Procedure for Reporting and Resolving Charges of Plagiarism 

 

Charges of plagiarism may be raised by any of the following: 

¶ Professors  

¶ Administrators 

¶ Peers  

 

The following procedures shall apply when a student is suspected of plagiarism: 

 

1. The charging party (if other than the professor) shall first present the relevant details to the professor for the 

course in which plagiarism is suspected. 

 

2. The professor shall contact the suspected student and discuss the suspicion in a confidential manner. At this first 

stage, the professor shall not disclose the identity of the charging party (if other than the professor). 

 

3. After communicating with the suspected student and receiving the response and explanation from the student, the 

professor may do any of the following: 

¶ Direct the student to resubmit the assignment in question  

¶ Assign a failing grade for the assignment in question  

¶ Recommend a failing grade in the course (Such recommendation shall apply to serious cases of 

plagiarism and shall first be submitted to the Director's office for approval).  

 

4. If the plagiarism continues, the professor shall assign a failing grade for each assignment proven to contain 

plagiarized work and refer the matter to the Director's office. 

 

5. The Director's office shall then contact the student and request a formal response to the charges of continued 

plagiarism. At the option of the student, a hearing may be conducted on the matter. 

 

6. After review of the charges and response by the student, or the outcome of a hearing should one be requested by 

the student, the Director or Director's designee shall render a decision in writing. The decision of the Director or 

Director's designee may include, but is not limited to: 

¶ Suspension for a session not to exceed two sessions  

¶ Expulsion from the University  

 



 

US University 2011 -2012 Catalog  Page 68  

 

Any decision of the Director or Director's designee shall become part of the student's record. 

 

1.4 Right of Appeal 

 

In all cases where a penalty is applied to a student, the student shall have the right of appeal as follows: 

¶ Any decision rendered by a professor may be appealed to the Director's office.  

¶ Any decision rendered by the Director's office may be appealed to the Office of the Provost.  

¶ In all cases, the decision of the Provost shall be final and not subject to any other proceeding  

Drug and Alcohol Policies/Drug Free Campus 

United States University complies with the Drug Free Workplace Act of 1990 and the Higher Education Act Section 
120a, 34 CFR 668.46(b) (4) (ii) and 34 CFR668.46 (b) (8). The University policy regarding the possession, use, 
and/or sale of alcoholic beverages or illicit drugs on campus is governed by state and municipal law and further 
governed by the Student Conduct Code. 

The Drug-Free Workplace Act of 1988 and the Drug-Free Schools and Communities Act Amendments of 1989 
require that, as a condition of receiving funds or financial assistance under any Federal program, the University 
create and maintain a drug-free environment and implement a program to prevent the unlawful possession, use, or 
distribution of drugs, and the abuse of alcohol, by its students and employees. 

In addition to being a violation of Federal and State laws, the possession and/or use of alcohol, the unlawful 
manufacture, distribution, dispensing, possession or use of illegal controlled substances on US University campuses, 
off-campus sites, workplace site of employees, or at any University-sponsored event is prohibited.  No one may use 
illegal substances, or abuse legal substances, including alcohol, in a manner which impairs performance of assigned 
tasks. The University expects that individuals and groups will conduct themselves and operate within the scope of the 
rules and regulations. Violators of this prohibition are subject to criminal prosecution and/or disciplinary action, 
including reprimand, probation, suspension or expulsion, and/or termination of employment.   

Violations of Student Code of Conduct 

The following procedures consonant with the due process have been approved by the Board of Trustees. Any 
student on campus may be placed on probation, suspended, expelled, or given a lesser sanction for one or more of 
the following: 

¶ Cheating or plagiarism in connection with any academic program 

¶ Forgery, alteration or misuse of campus documents, records, or identification or knowingly furnishing false 
information 

¶ Misrepresentation of oneself or of an organization to be an agent of the University 

¶ Obstruction or disruption, on or off campus property, of the educational process, administrative process or 
other function 

¶ Physical abuse of the University, family members, or the threat of physical abuse 

¶ Theft of, or non-accidental damage to, University property, or property in the possession of, or owned by, 
members of the University 

¶ Unauthorized entry into, unauthorized use of, or misuse of University property 
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¶ On University property, the sale of dangerous drugs, restricted dangerous drugs, or narcotics as those 
terms are used in California statues, except when lawfully prescribed pursuant to medical or dental care, or 
when lawfully permitted for the purpose of research, instruction or analysis 

¶ Knowing, possessing, or use of explosives, dangerous chemicals or deadly weapons on campus property or 
at a campus function 

¶ Engaging in lewd, indecent or obscene behavior on campus property or at a campus function 

¶ Abusive behavior, directed toward, or hazing of, a member of the University campus 

¶ Violation of any order of the University President, notice of which had been given prior to when such 
violation occurs; either by publication in the campus bulletin, or by posting notice on the official bulletin 
board designated for this purpose, or by any other means of verifiable communication including an email 
message 

¶ Soliciting or assisting another to do any act which would subject a student to expulsion, suspension or 
probation 

The following terms are defined as: 

(l) "Member of the University or campus" is defined as meaning any US University Board of Trustees member, 
academic, non-academic and administrative personnel, students, and other persons on the University property and at 
campus functions. 

(2) "University or campus property" includes real or personal property in the possession of, or under the control of, 
the Board of Trustees of United States University. 

(3) "Deadly weapons" includes any instrument or weapon of the kind known as a blackjack, sling shot, billy club, sand 
club, sandbag, metal knuckles, any dirk, dagger, switchblade knife, pistol, revolver, or any other firearm, any knife 
having a blade longer than five inches, any razor with an unguarded blade, and any metal pipe or bar used or 
intended to be used as a club. 

(4) ñBehaviorò includes conduct and expression. 

(5) "Hazing" means any method of initiation into a student organization or any pastime or amusement engaged in 
with regard to such an organization which causes, or is likely to cause, bodily danger, or physical or emotional harm, 
to any member of the University, but the term "hazingò does not include athletic events or other similar contests or 
competitions. 

Disciplinary Hearing 

The President of the University shall take appropriate disciplinary action against any individual who has been found 
to have willfully violated any of the above listed and/or disrupted the orderly operation of the University. Nothing in 
this section shall be construed to prohibit, where an immediate suspension is required in order to protect lives or 
property and to ensure the maintenance of order, interim suspension pending a hearing, provided that a reasonable 
opportunity be afforded the suspended person for a hearing within ten (10) days. The disciplinary action may include, 
but need not be limited to, probation, suspension, or expulsion.  

Interim Suspension 

The President may immediately impose an interim suspension in all cases in which there is reasonable cause to 
believe that such immediate suspension is required in order to protect lives or property and to insure the 
maintenance of order. A student placed on interim suspension shall be given prompt notice of charges and the 
opportunity for a hearing within ten (10) days of the imposition of interim suspension. During the period of interim 
suspension, the student shall not, without prior written permission of the President or designated representative, 
enter the University campus other than to attend the hearing. Violation of any condition of interim suspension shall be 
grounds for expulsion. No fees or tuition paid by or for such students for the term in which a student is suspended or 
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expelled will be refunded. If the student is readmitted before the close of the term in which he or she is suspended, 
no additional tuition or fees will be required of the student on account of the suspension. 



 

US University 2011 -2012 Catalog  Page 71  

 

STUDENT RIGHTS 

Diversity 

As forged by its mission and vision and US Universityôs unique and distinctive character to serve the Hispanic 
community in California and the nation, US University ensures an uncompromising commitment to offering access to 
affordable higher education to all individuals who meet the criteria for admission regardless of age, gender, culture, 
ethnicity, socio-economic class and disability.  At all times, US University shall strive to ensure equitable 
representation of all diverse groups in its student body. US University's diverse administration, faculty and staff shall 
be equally dedicated to the success of all students.  The diversity of US Universityôs administration and faculty shall 
help enrich curricula, while a diverse staff shall serve students with sensitivity to special needs. 
 

Student Privacy Rights 

The procedures for protecting the confidentiality of student records are based on state regulations and the federal 
Family Educational Rights and Privacy Act of 1974. FERPA affords students certain rights with respect to their 
education records. They are: 

1. The right to inspect and review the studentôs education records within 30 days of the day the University 
receives a written request for access. Students should submit to the University Registrar, Director, Provost, 
or other appropriate official, written requests that identify the record(s) they desire to inspect. The University 
official will make arrangements for access and notify the student of the time and place where the records 
may be inspected. If the records are not maintained by the University official to whom the request was 
submitted, that official shall advise the student of the correct official to whom the request should be 
addressed;  

2. The right to request an amendment of the studentôs education records that the student believes is 
inaccurate or misleading. The student may ask the University to amend a record that he or she believes is 
inaccurate or misleading. The student should write the University official responsible for the record, clearly 
identify the part of the record to be changed, and specify why the current record is inaccurate or misleading. 
If the University decides not to amend the record as requested by the student, the University will notify the 
student of the decision and advise the student of his or her right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be provided to the student when 
notified of the right to a hearing;  

3. The right to consent to disclosures of personally identifiable information contained in the studentôs education 
records, except to the extent that FERPA authorizes disclosure without consent. One exception that permits 
disclosure without consent is disclosure to school officials with legitimate educational interests. A school 
official is a person employed by the University in an administrative, supervisory, academic or research, or 
support staff position (including law enforcement unit personnel and health staff); a person or company with 
whom the University has contracted (such as an attorney, auditor, National Student Clearinghouse, or 
collection agent); a person serving on the Board of Trustees; or a student serving on an official committee, 
such as a disciplinary or grievance committee, or assisting another school official in performing his or her 
tasks. A school official has a legitimate educational interest if the official needs to review an education 
record in order to fulfill his or her professional responsibility. 

Directory Information 

FERPA authorizes the University to classify certain information concerning students as ñdirectory information,ò which 
means that it may be released to anyone upon request. In accordance with California State Statute, the University 
may release student directory information to independent vendors upon request. Directory information at US 
University includes:  
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¶ name  
¶ current mailing address  
¶ telephone number  
¶ email address 
¶ date and place of birth  
¶ major field of study  
¶ dates of attendance  
¶ enrollment status  
¶ degrees and awards received  
¶ participation in officially registered activities and sports  
¶ photographs 
¶ most recent previously attended educational institution 

All other student information will be released in accordance with FERPA; in most cases this requires the studentôs 
prior written and signed consent. The University extends to students the opportunity to withhold any or all information, 
including ñdirectory information.ò Students will be able to do so upon  registration, by completing the òDirectory 
Disclosure Authorizationò form available in the Registrarôs Office requesting that directory information be withheld. .  

In compliance with FERPA, US University will have written permission from students in order to release any 
information from a student's education record. US University will release or otherwise disclose student records, 
without consent, to the following parties or under the following conditions (34 CFR § 99.31):  
 
¶ School officials with legitimate educational interest; 

   
¶ Other schools to which a student is transferring; 

   
¶ Specified officials for audit or evaluation purposes; 

   
¶ Appropriate parties in connection with financial aid to a student; 

   
¶ Organizations conducting certain studies for or on behalf of the school; 

   
¶ Accrediting organizations; 

   
¶ To comply with a judicial order or lawfully issued subpoena;  

   
¶ Appropriate officials in cases of health and safety emergencies; and 

   
¶ State and local authorities, within a juvenile justice system, pursuant to specific State law.  

Retention of Student Records 

It is the policy of US University to protect all formal student educational records consistent with the Family 
Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99).  All student records will be 
maintained in the Office of the Registrar. The information that will be retained includes: 
 
¶ Date of application for admission by the student 

   
¶ Disposition of application for admission 
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¶ Official degree plans issued 
   

¶ Official transcripts for credits transferred in for prerequisite degrees 
   

¶ Dates of attendance and courses in which the student was enrolled 
   

¶ Grades assigned for all courses in which the student was enrolled 
   

¶ Details on academic probation, if any 
   

¶ All credits transferred from any source other that US University 
   

¶ Details on degree(s) awarded  
 
¶ Placement Exam Results 

 
In compliance with FERPA, US University will have written permission from students in order to release any 
information from a student's education record. US University will release or otherwise disclose student records, 
without consent, to the following parties or under the following conditions (34 CFR § 99.31):  
 
¶ School officials with legitimate educational interest; 
¶ Other schools to which a student is transferring; 
¶ Specified officials for audit or evaluation purposes; 
¶ Appropriate parties in connection with financial aid to a student; 
¶ Organizations conducting certain studies for or on behalf of the school; 
¶ Accrediting organizations; 
¶ To comply with a judicial order or lawfully issued subpoena;  
¶ Appropriate officials in cases of health and safety emergencies; and 
¶ State and local authorities, within a juvenile justice system, pursuant to specific State law.  

 
US University students may request in writing to be excluded from any university directory open to the general public.  
 

Discrimination on the Basis of Gender 

United States University does not discriminate on the basis of gender in its programs or activities. Title IX of the 
Education Amendments of 1972, as amended, and the administrative regulations adopted there under prohibit 
discrimination on the basis of gender in education programs and activities. Such programs include the admission and 
employment of students.  

US University is committed to providing equal opportunities to male and female students in all programs. 

Discrimination on the Basis of Race, Color, or National Origin 

US University complies with the requirements of Title VI of the Civil Rights Act of 1964 and the regulations adopted 
hereunder. No person shall, on the grounds of race, color, or national origin be excluded from participation in, be 
denied the benefits of, or be otherwise subjected to discrimination under any program of the University. 

Discrimination on the Basis of Age 

US University complies with the provisions of the Age Discrimination Act of 1975 and the regulations developed 
under the law. The Act states that no person in the United States shall, on the basis of age, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving 
federal financial assistance. 
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Discrimination on the Basis of Disability 

US University does not discriminate on the basis of disability in admission or access to, or treatment or employment 
in, its programs and activities. The Americans with Disabilities Act, as well as Section 504 of the Rehabilitation Act of 
1973, as amended, and the regulations adopted there under prohibit such discrimination. 

Discrimination on the Basis of Marital Status, Religion, or Sexual Orientation 

The University does not discriminate on the basis of marital status, religion, or sexual orientation. Students are urged 
to refer any complaint of any type of harassment to the Office of the Vice President of Academic Affairs. 
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STUDENT RESPONSIBILITIES 

Verbal, Written, and E-mail Communication 

All students, faculty, and staff must use the US University E-Mail System for electronic communication of any topics 
related to US University. 
 
It is United States University policy to always maintain respectful, professional, and polite conduct in all its 
communications and by all of its members. This includes all forms of verbal and/or written communication in 
meetings, courses, and via email. When people are upset or angry, they often engage in irate, sarcastic and 
unpleasant verbal and written communications (including emails) in an attempt to vent their frustration. These types 
of verbal and written communications or emails are not acceptable in a professional environment.  
 
All members of United States University (students, faculty, staff, and administration) are expected to treat one 
another with respect. Furthermore, students are expected to be polite and respectful when communicating with 
members of the faculty, staff, or administration of the University. Negative emotions have no place in any 
communication with any member of the institution or in any email sent to any member of the University.  
 
When upset for any reason, United States University members are encouraged to wait until they calm down before 
engaging in further verbal and/or written communication and/or sending any emails.  
 
Any member of United States University who initiates and engages in an irate, sarcastic, impolite or rude 
communication (verbal, written, or email formats) with another member of the University will be subject to disciplinary 
action. Repeated violations of this policy will be subject to further disciplinary action up to, and including dismissal, 
from United States University. 

Racial and Sexual Harassment 

The United States University student body is made up of individuals from diverse ethnic, linguistic, racial, and cultural 
groups. It is essential that all members of the University recognize the need for an awareness of, sensitivity to, and 
respect for the cultural heritage, gender, disability, and sexual orientation of others. An individualôs or groupôs action 
or activities which promote degrading or demeaning social stereotypes based on race, age, ethnicity, national origin, 
gender, sexual orientation, religion, or disability will not be tolerated. 

Students who behave abusively toward members of the campus community based on the aforementioned criteria will 
face serious consequences and will be subject to disciplinary action. Any student who commits acts of sexual or 
racial harassment manifested by acts of physical abuse, threats of physical abuse, verbal abuse, and/or hazing 
activities may be subject to suspension or expulsion from the University (refer to the Student Code of Conduct for 
additional information).   

Sexual Assault and Acquaintance Rape 

The University will not tolerate sexual assault in any form, including date/acquaintance rape. Every allegation of 
sexual assault will be reported to the police. Where there is reason to believe that the Universityôs regulations 
prohibiting sexual assault have been violated, the University will pursue strong disciplinary action. This discipline 
includes the possibility of suspension and dismissal or termination from the University. 

Any employee, student or other person at the University who commits a rape or other crime of a sexual nature 
specified in the California Penal Code can be criminally prosecuted. In addition, employees and students can be 
disciplined under the California Education Code, even if the criminal justice authorities or the person assaulted 
choose not to pursue criminal prosecution. 
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Sexual harassment is defined, according to the EEOC guidelines, as ñunwelcome sexual advances, requests for 
sexual favors, sexually motivated physical contact or other verbal or physical conduct or communication of a sexual 
natureò. Sexual harassment is considered to have occurred when any of the following conditions occur: 

¶ Submission to the conduct or communication is made a term or condition of employment or obtaining an 
education.  

¶ Submission or rejection of the conduct or communication is used as a factor in decisions affecting that 
personôs employment or education. 

¶ The conduct or communication creates an ñintimidating, hostile or offensiveò working or educational 
environment.  

¶ Behaviors that may constitute sexual harassment include: 

Spoken: taunts, jokes, or phone calls 

 Written: bathroom graffiti, letters 

Physical contact: pinching, cornering, groping, unnecessary touching  

 Physical assault: attempted rape 

 

Campus Security 

To ensure student safety, the University provides security personnel during evening and weekend hours.  Security 
personnel are available to walk students to their vehicles at studentôs request. 

Campus Emergency 

During periods of a campus emergency, as determined by the President of the University, the President may, after 
consultation with the Board of Trustees, place into immediate effect any emergency regulations, procedures, and 
other measures deemed necessary or appropriate to meet the emergency, safeguard persons and property, and 
maintain educational activities. 

Smoking 

United States University is committed to protecting the health of its students and employees. Smoking is prohibited in 
all public areas of the University campus where nonsmokers cannot avoid exposure to smoke including all indoor 
facilities, exterior dining facilities, and within 20 feet of entrances to all University facilities. 

Parking 

Parking is available at both the Chula Vista and Cypress campus locations.  The adherence to parking, traffic, and 
vehicle regulations established for the safety of the University staff and students are set forth for the protection of all. 
The publicôs safety requires that all USU personnel and students take as their personal responsibility the enforcement 
of parking and traffic regulations. The University is not responsible for damage or theft of personal items or vehicles. 
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STUDENT SERVICES AND RESOURCES 
United States University provides a number of services and resources to assist and support studentsô educational 
and professional goals.  
 

Academic Tutoring 

United States University has a center that provides tutoring services for math, English and other areas of need with 
the purpose of helping students maintain proficiency and or improve in a specific subject.  Students are encouraged 
to seek help if needed to enhance their academic performance. Please contact your educational advisor for 
assistance and information 

Academic Resources 

To assist students in being successful at the University, the University is committed to providing students with 
resources that will aid in achievement of studentsô educational goals.   Students have access to educational video 
tapes and online databases  

A computer lab contains eight (8) computers dedicated for student use, as well an additional 20 computers 
accessible to students when the lab is not being utilized for instruction. The lab can be utilized by students for word 
processing, accessing the Internet, and accessing the following computerized programs aimed at improving studentsô 
skills. 

Turnitin: Students can check their work for improper citation or potential plagiarism by comparing it 

against continuously updated databases. The program also assists students with proper citation methods to 
help safeguard students' academic integrity. 
 

Marin Library 

US University students have access to three (3) types of library resources. The Marin Library is housed in Chula 
Vista Campus and Cypress Campus. Students may checkout books from the library for research. The librarian is 
available to help students search for sources for research project(s) or to identify where students can find books and 
additional research materials.  

Students have access to educational videotapes through the Marin Library.  Students also have access to electronic 
resources in full text  journals, books and thesis from CINAHL® Plus with Full Text, MEDLINE® with Full Text, 
EBSCO Cochrane Methodology Register, Cochrane Database of Systematic Reviews, JSTOR Arts & Sciences I 
Collection, JSTOR Language & Literature, ERICÈ , Nursing Reference CenterÊ, Academic SearchÊ Complete, 
PsycARTICLES® , AccessMedicine, ProQuest Nursing & Allied Health SourceTM , NHS Economic Evaluation 
Database, Health Technology Assessments, Database of Abstracts of Reviews of Effects, Business Source Elite. 

Students also have access to the Chula Vista Public Library System with more than 475,000 books and to the 
National City Library which has more than 100,000 books and one of the largest collections of Spanish 
books.  Students are encouraged to apply for a library card from the County Library system. This allows students to 
check out books from the Serra Cooperative Library System and from College CIRCUIT system which includes San 
Diego State University, University of San Diego, University of California San Diego, and San Marcos.  

Office of Admissions and Records 

The Office of Admissions & Records is responsible for determining student eligibility for admission to and graduation 
from the University. The office process and evaluates applications and transcripts for admission purposes and is also 
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responsible for determining student status, establishing student records and updating transfer credits. Additionally, 
the office is responsible for registering new and continuing students for classes, maintaining academic records, 
preparing transcripts, researching and reviewing petitions for exception to University policy, grade reporting, FERPA 
compliance, student name and address changes, enrollment verification, and issuing student ID cards. The Registrar 
is also responsible for assisting and overseeing international students as well as serving students receiving military 
tuition assistance.  

Financial Aid 

The University awards and disburses federal student aid in the form of Federal Pell Grants and Federal Stafford 
Loans to eligible students. Students who declare teaching as a career may be eligible for APLE grants. Financial 
assistance is also available to eligible active duty military members, VA beneficiaries and their dependents.  
 

Testing Services 

United States Universityôs Testing Center provides testing and assessment services to all of our students that include 
placement exams, credit by examination, and College Level Examination Program (CLEP) in a welcoming and a 
secure testing environment. 
 
Students who have not completed a college level English course at an accredited institution are required to take a 
placement exam to assist in placement of student in courses.  Placement testing takes approximately two hours. 
Students are required to take three exams: sentence skills, reading comprehension, and essay writing. Scheduling 
for the placement exam must be done through the Registrarôs Office and requires a $40 testing fee. 
 
Testing is also available for students who wish to take the College Level Examination Program (CLEP). There is a 
$20 fee payable to USU for administering the CLEP exam to a $77 fee payable to CLEP. Students who wish to 
schedule a CLEP exam should speak to their educational advisor to ensure the exam can be used to meet program 
requirements.  
 
A limited number of challenge exams are also available and scheduled by appointment through the Admissions 
Records Clerk.   

Teacher Credentialing and Licensure 

Students are assisted in preparing their documents for submission of credential to CCTC.  US University also offers 
students the opportunity to join SCTA for their on-campus insurance. Scheduling information is available at the 
University for the following tests: California Basic Educational Skills Test (CBEST), California Subject Examination of 
Teachers (CSET), and the Reading Instruction Competence Assessment (RICA). Scheduling for these workshops is 
posted in the student lounge. 

Student ID 

The University requires that all new students obtain a Student ID card. Although the University utilizes the social 
security number to identify studentsô records, the University issues student ID numbers for greater personal 
protection which is listed on their ID card.  Students IDs are usually processed during student orientation. There is a 
$20 charge for the first student ID card.  Students who lose their ID card are required to obtain a replacement.  
Replacement IDs cards carry a fee of $10. Students, who are unable to obtain their student ID card during 
orientation, may obtain their ID card through the Office of Admissions and Records. 
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Student Success Center 

United States University is a student-centered university that uses the ñLa Familiaò student service model to develop 
processes and policies to ensure student success.  The purpose of the Student Success Center is to guide and 
support the individual needs of students as they progress towards the completion of their degree/certificate program 
and graduation.  The Centerôs mission is to increase student retention and help students graduate on time to reach 
their educational and career objective. The goal of the center is to provide services and support that will help aid and 
empower students to cultivate the skills and abilities to make effective decision-making and develop into lifelong 
learners. 
 
The Student Success Center has an established team that will serve all students through a personalized and 
structured approach that includes new student orientation, educational advising, tutoring services, testing services, 
career services, and ADA services. 

Enrollment Advisors 

The enrollment advising unit is responsible for helping prospective students navigate the required processes to 
become a United States University Student.  Each enrollment advisor will assist and facilitate the prospect student 
completion of all required forms (with the exception of Financial Aid forms), tasks, tests and other activities as 
required for admission. The Enrolment Advisor is the first contact within our University as such s/he will be required 
to be familiar with all policies and procedures in order to provide true, complete, accurate  and effective information to 
those who inquire to become students at the University. 

Educational Advisors 

United States University works collaboratively with every student to help them develop and accomplish academic 
goals. Each student will be assigned to an educational advisor, who will mentor and work together with the student 
from their first course enrollment until they graduate. The services educational advisors provide to each student 
include, but are not limited to:  

¶ Provide educational advising for new, transfer, and continuing students 

¶ Review transcripts and credit transfers  

¶ Create individualized degree plan so students have a clear pathway towards graduation 

¶ Advise students on course recommendations to fulfill completion of degree/certificates 

¶ Assist with registration 

¶ Ensure students are staying on track towards their degree  

¶ Advise students considering a change in major and in need of assistance in determining new options.  

¶ Inform students about: 
o Policies and procedures 
o University enrichment opportunities 
o University support services 
o Maintain a positive support for our students 

New Student Orientation 

New students are required to attend orientation sessions to assist in familiarizing himself/herself with University 
offered academic programs, resources and services. Orientation sessions are offered prior to each session start. 
This requirement must be met prior to attending the first class.  The Orientations provides information on 
navigating the University with key University staff and faculty presenting departmental/programmatic information, as 
well as an interactive session on goal-setting, learning style analysis, time/life management and study skills. Students 
will not be considered fully accepted by the University until they have attended the new student orientation 
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Career Center 

United States University will have a Career Center for students that offer a variety of services.  Students will be able 
to speak to a career specialist via email, phone, or in-person to go over career opportunities/interest as well as 
discuss networking and job searching strategies. Through the Career Center students will be able to: 

¶ Take online career assessment  

¶ Research occupational and career information  

¶ Search for full-time and part-time jobs and internships  

¶ Locate volunteer and service opportunities  

¶ Have their resume reviewed  

¶ Schedule a mock interview  

 

ADA Services 

Students with a disability who require assistance must provide appropriate documentation and request 
accommodations (based on disability) upon registration. Students must provide documentation from an appropriate 
professional verifying the presence and impact of the disability. The Executive Director of Student Success reviews 
the documentation and determines eligibility for reasonable accommodations as permitted by applicable laws.   
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ACADEMIC PROGRAMS 

 

All students are subject to the academic policies of the University. Students are responsible for ensuring that they are 
aware of and meet all departmental and University requirements. It is the studentôs responsibility to learn about 
academic deadlines. 

United States University offers the following Degree Programs: 

School of Liberal Arts  

¶ Bachelor of Arts in General Studies  (BGS)  

o General 

o Degree Completion Track  

o Degree Completion Track ð PASANTE 

¶ Bachelor of Arts in Liberal Studies (LBS) 

o History Concentration 

o Spanish Concentration 

o English Concentration 

¶ Bachelor of Arts in Liberal Studies Multiple Subject Credential Track 

o History Concentration 

o Spanish Concentration 

¶ Bachelor of Arts in Liberal Studies Single Subject Credential Track 

o English Concentration 

o Math Concentration 

¶ Bachelor of Arts in Spanish  

¶ Bachelor of Arts in Spanish Single Subject Credential Track  

Neumann School of Business and Management 

¶ Bachelor of Arts in Management (BAM) 

¶ Masters of Business Administration (MBA) 

School of Health Sciences 

¶ Bachelor of Science  in Sciences (BSc) 

¶ Bachelor of Science in Health Sciences (BSHS) 

o Bachelor of Science in Health Sciences -Health Education Concentration 

o Bachelor of Science in Health Sciences -Health Services Administration Concentration 

o Bachelor of Science in Health Sciences -Long Term Care Administration Concentration 

o Bachelor of Science in Health Sciences-Gerontology Concentration 

¶ Master of Science in Health Sciences (MSHS) 
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o Master of Science in Health Sciences- Health Education Concentration 

o Master of Science in Health Sciences-Health Administration Concentration 

School of Nursing 

¶ RN to BSN (Bachelor of Science in Nursing)  (3 tracks) 

o Track 1: RN ð BSN (Students with Associates Degree in Nursing) 

o Track 2: RN ð BSN (Students with Bachelorõs Degree in another field) 

o Track 3: RN ð BSN (Students with Diploma in Nursing) 

¶ LVN-RN 
 

¶ Pre-Licensure Nursing Program ELM ðEntry Level Masters of Science in Nursing 
 

¶ Master of Science in Nursing Family Nurse Practitionerð MSN ðFNP 
 

¶ Master of Science in Nursing(MSN ) Concentration in Education 
 

¶ Master of Science in Nursing (MSN) Concentration in Administration 
 

School of Education 

¶ Teacher Credential Program 

o 2042 Single Subject Credential  

o 2042 Single Subject Credential  (Bilingual Emphasis) 

o 2042 Multiple Subject Credential 

o 2042 Multiple Subject Credential (Bilingual Emphasis) 

¶ Master of Arts in Education  (MAED) 

o Special Education Concentration 

o Early Childhood Education Concentration 

o Spanish-language Education Concentration 

o Administration and Leadership Concentration 

o Higher Education Concentration 

o History Concentration 
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Undergraduate Studies 

General Education 

The curriculum of GE is central to the mission of US University and to its commitment to a quality liberal arts and 
professional education with specific emphasis on the Hispanic population. The general education program is 
organized into ten subject areas of communication skills, critical thinking, sciences, mathematics, arts and 
humanities, social sciences, history, cultural studies, information literacy, and international and language studies. The 
purpose of general education is to provide a common educational experience for students, regardless of major field 
of study. The faculty is committed to ensuring that the general education program cultivates knowledge, skills, and 
values with a breadth that is characteristic of a learned person.  

The academic goals of US University specify that the University will guide students to attain mastery in the search for 
knowledge and to become critical thinkers who have attained effective levels of expressive and scientific literacy. 
Those who graduate will be versatile in their approach to problems and refined in their ability to frame and test 
intellectual arguments and hypotheses. They will have knowledge of the arts, history, and cultural identities of past 
and current societies, specifically those of Hispanic heritage. They will understand the value of being caring and 
humane citizens engaged by the challenges facing their evolving multicultural communities. 

US University provides curricular and co-curricular activities to enhance global thinking and environmental 
awareness, and to cultivate respect for cultural diversity, both within and beyond the boundaries of its educational 
community. 

US University collaborates with partners in its surrounding communities to provide learning opportunities for 
enhancing the educational experiences and civic awareness of its students. 

The general education program is designed to ensure the following goals: 

¶ Communication:   To provide an educational experience that will enhance the ability to communicate 
verbally and in writing.  

¶ Inquiry and Critical Thinking:   To provide an educational experience that will enhance critical thinking 
skills and will contribute to continuous inquiry and life-long learning.  

¶ Subject Knowledge: To provide an educational experience that will enhance studentsô understanding of 
the disciplinesô basic principles, methodologies, and perspectives.  

¶ Information Retrieval and Evaluation Literacy:   To provide an educational experience that will enhance 
the ability to find, understand, examine critically, and use information from various sources.  

¶ Interdisciplinary Relationships:   To provide an educational experience that will enhance studentsô 
understanding of a disciplineôs interrelationships with other disciplines.  

¶ Global/International and Multicultural Perspectives:  To provide an educational experience that will 
enhance the ability to look at issues from multiple perspectives and/or that will describe the disciplineôs 
impact on or connection to global issues. 

¶ Social Responsibility:  To provide an educational experience that will help students understand the 
complexity of ethical judgment and social responsibility and/or that will describe the disciplineôs impact on or 
connection to social and ethical issues.  

General Education-Breadth Requirements are designed so that, taken with the major depth program and electives 
presented by each baccalaureate candidate, they will assure that graduates have made noteworthy progress toward 
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becoming well-rounded, educated persons. Particularly, the purpose of these requirements is to provide means 
whereby graduates: 

¶ achieve the ability to think clearly and logically, find information and examine it critically, communicate orally 
and in writing, and reason quantitatively;  

¶ acquire appreciable knowledge about their own bodies and minds, how human society developed and how it 
now functions, about physical world in which they live, about other forms of life with which they share that 
world, and about cultural endeavors and legacies of their civilizations;  

¶ Understand and appreciate principles, methodologies, value systems, and thought processes employed in 
human inquiries.  

Program Learning Outcomes 
 

¶ Write and speak fluently and expressively 

¶ Identify, analyze, and evaluate arguments as they occur in oneôs own and othersô writing 

¶ Analyze and interpret data in a scientific or social context 

¶ Demonstrate a comprehension of oneôs individual cultural identity in relationship to other cultures and 

lifestyles 

¶ Analyze situations based on moral and ethical principles 

¶ Assess, access and use information responsibly 

¶ Collaborate with others in diverse group settings 

¶ Comprehend the nature of the natural world and scientific inquiry 

¶  Interpret creative expressions of the human experience 

¶ Explain human behavior as it relates to its social environment 

¶ Explain todayôs political and social circumstances in terms of historical and social force 

Students are required to complete 57 credits of General Education coursework. Students can meet these goals by 
completing courses at a California community college, and/or by completing the general education program at US 
University, which includes the following areas of study. The same course cannot be used to meet both general 
education and major program requirements. 
 
 

US University General Education Courses 
 

Area Course Number and Title 
Credits 

per 
Course 

Required 
Credits 

AREA A  
Communication 

COM 104 Speech  3 
6-9 

ENG 130 Composition & Reading  3 

AREA B 
Critical Thinking 
 

Two courses from the following: 
COM 204 Argumentation  

 
3 

3-6 ENG 140 Critical Thinking & Composition  3 

MAT 241 Probability & Statistics  3 
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PHI 101 Introduction to Philosophy 3 

PHI 201 Logic 3 

AREA C 
Mathematics 

One course from the following: 
MAT 105 College Algebra  

 
3 

3-6 
MAT 140 Number Systems  3 

MAT 143 Introduction to Trigonometry 3 

MAT 150 Calculus 1 3 

MAT 151 Calculus 2 3 

AREA D 
Sciences 

Two courses from the following: 
Any college level chemistry or physics course  

 
3 

6-9 

ARC 101/101L Introduction to Archaeology 3 

AST 101/101L Introduction to Astronomy  3 

BIO 150/BIO 150L General Biology/Lab 4 

BIO 261/BIO 261L Anatomy/Lab  4 

GEO 101 Physical Geography 3 

PHY 105/105L Fundamentals of Physics  3 

SCI 220 Survey of Physical Science  3 

AREA E 
Arts & Humanities 

One course from the following: 
ART 137 Art Appreciation (3 credits) 

 
3 

3-6 

ART 160 Visual & Performing Arts  3 

ENG 200 Introduction to Literature  3 

ENG 306 American Literature B 3 

ENG 307 World Classics 3 

HUM 105 Introduction to Mythology 3 

PHI 105 Introduction to Ethics 3 

AREA F 
Social Sciences 

Three courses from the following: 
ANT 101 Introduction to Anthropology  

 
3 

9-12 

ECN 101 Principles of Economics  

ECN 201 Macroeconomics Principles  3 

ECN 205 Microeconomics Principles  3 

PSY 101 Introduction to Psychology 3 

SOC 101 Introduction to Sociology  3 

AREA G 
Cultural Studies 

Three courses from the following: 
ANT 382 Cultures of Mexico  

3 

3-6 

ANT 383 Culture and Society  3 

ANT 450 Culture and Health 3 

COM105 Intercultural Communication  3 

HIS 222 Chicano Latino Studies A  3 

HIS 224 Chicano Latino Studies B  3 

AREA H 
History 

Two courses from the following: 
HIS 120 U.S. History & Constitution I  

3 

3-6 
HIS 122 U.S. History II  3 

HIS 320 California History  3 

HIS 321 World History A  3 

HIS 322 World History B  3 
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AREA I 
Information Literacy 

CIS 201 Foundations of Information Literacy 3 3 

AREA J 
International & Language 
Studies 

Two courses of the following: 
Any two foreign language courses  

 
(6) 2 x 3 

3-6 

HES 457 International Health  3 

HIS 321 World History A  3 

HIS 322 World History B  3 

HIS 323 History of Latin America  3 

HIS 422 History of Mexico  3 

POS 120 Introduction to International Relations 3 

POS 328 Principles of International Law 3 

POS 427 International Relations  3 

Total   57 
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Bachelor of Arts in General Studies 
The Bachelor of Arts in General Studies degree is an interdisciplinary degree for those who are interested in studying 
a combination of disciplines in order to prepare themselves for a an ever-changing marketplace that reflects the 
complexity fluidity of our world today. The interdisciplinary approach emphasizes analysis and synthesis of diverse 
theory and practice rather than focusing on one subject or content area, allowing students to explore their own 
interests but also to demonstrate a sophisticated understanding of human effort, creativity, and experience. 
 
The BGS has 3 different tracks: 1) General 2) Degree Completion and 3) Degree Completion (also known as 
PASANTE).   
 

Program Learning Outcomes 
 

1. Communicate effectively from within a variety of disciplinary perspectives 
2. Summarize, synthesize and critically analyze ideas from multiple disciplinary perspectives in order to draw 

well-supported conclusions and solve problems 
3. Analyze and interpret data from a variety of disciplines  
4. Understand complex social identities, including their own, and the interrelations within and among diverse 

cultures and groups 
5. Make reasoned ethical judgments showing awareness of multiple value systems  
6. Access, assess and use information responsibly 
7. Collaborate with others in diverse group settings 
8. Apply knowledge and modes of inquiry from a variety of disciplines in order to understand human 

experience  
 

General Plan 

I. Requires 120 credits to complete degree 

II. General Education (57 credits) 

III. Core courses (63 credits, includes 15 credits each in 4 concentrations and one 3 credit Capstone) 

 

BGS General Education Requirements (57 Semester Credits) 

Area Course Number, Title, and Credits 
Credits 

per 
Course 

Required 
Credits 

AREA A 
Communication 

COM 104 Speech  3 
6-9 

ENG 130 Composition & Reading 3 

AREA B 
Critical Thinking 

ENG 140 Critical Thinking and Composition  3 
3-6 

Choose one course from Area B 3 

AREA C 
Mathematics 

Choose one course from Area C 
 
3 

3-6 

AREA D 
Sciences 

Choose one course from Area D 3 
6-9 

Choose one course from Area D  3 

AREA E 
Arts & Humanities 

Choose one course from Area E  3 3-6 

AREA F 
Social Sciences 

Choose one course from Area F 3 
9-12 

Choose one course from Area F 3 
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Choose one course from Area F 3 

AREA G 
Cultural Studies 

Choose one course from Area G 3 

3-6 Choose one course from Area G 3 

Choose one course from Area G 3 

AREA H 
History 

Choose one course from Area H 3 
3-6 

Choose one course from Area H 3 

AREA I 
Information Literacy 

Choose one course from Area I 3 3 

AREA J 
International & 
Language Studies 

Choose one course from Area J 3 
3-6 

Choose one course from Area J 3 

 
BGS Program Core (48 semester credits. Choose from 4 concentrations) 

Course Number Course Title Credit Hours 

Concentration 1 

 5 Courses from concentration option listed below 15 

Concentration 2 

 5 Courses from concentration option listed below 15 

Concentration 3 

 5 Courses from concentration option listed below 15 

Concentration 4 

 5 Courses from concentration option listed below 15 

Capstone  

BGS 498 Capstone ï must be taken in last session 3 

Concentration choices (CHOOSE 3): Criminal Justice, Cultural Studies, Education, English, Health 
Education, International Studies, Management, Non-Profit Studies, Science, History, Math, Social Sciences, 
Spanish 

BGS Criminal Justice Concentration Option (15 semester credits. Choose 5 courses from the list) 

Course Number Course Title Credit Hours 

CJS 300  Introduction to Law Enforcement Operations    3 

CJS 302  Introduction to Criminal Law                                        3 

CJS 304  Introduction to Corrections  3 

CJS 306  Introduction to Criminal Investigation  3 

CJS 308  Introduction to Firearms & Ballistics    3 

CJS 310  Introduction to Criminal Law & Procedures 3 

CJS 312  Laws of Arrest, Search and Seizure                             3 

CJS 314  Law Enforcement Report Writing                                3 

Cultural Studies Concentration Option (15 semester credits. Choose 5 courses from the list) 

Course Number Course Title Credit Hours 

ANT 382 Cultures of Mexico 3 

ANT 383 Culture and Society 3 

ANT 450 Culture and Health 3 

COM 105 Intercultural Communication 3 

CUL 313 Introduction to Hispanic Culture  3 

EDU 401 Diversity in Education  3 

GEO 368 Cultural Geography 3 

HIS 121 African American Studies 3 

HIS 125 Filipino American Studies  3 




















































































































































































































































































































